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1. IMosicHuTEILHAA 3AIMCKA

1.1. Heanb u 320294 AUCHUILIHHBI
Lenv oucyuniunbl — U3y4CHHE METOINICCKUX U TEXHOJIOTHUECKUX OCHOB TIEPEBO/Ia APXHUBHBIX
JOKYMEHTOB Ha TPAJIUIIMOHHBIX HOCUTEIAX B IU(PPOBYIO GOPMY, CO3TaHHS U IKCIUTyaTal[iH apXHBOB
o pOBaHHBIX TOKYMEHTOB U 3JIEKTPOHHBIX HH()OPMAIMOHHBIX PECYPCOB.

3aoauu oucyunaunul.

1) copmupoBaTh mpeacTaBieHne 00 OCHOBHBIX HAIPABJIEHUAX UCIIOIb30BAHUSA TEXHOJIOTHU

o poBaHUS B ApXUBHOM JIEJIC;

2) M3y4UTh OCHOBHBIC IIPUHIIMITBI CO3TaHUS M OKCILUTyaTallii apXHUBOB OIH(POBAHHBIX JOKYMECHTOB;
3) chopmupoBath MpeacTaBIeHUE 00 OCHOBHBIX MPUHIIAIIAX U TEXHOJIOTUAX OIU(POBKH JOKYMEHTOB,;
4) u3yunTh PyHKIMOHAIBHBIE U MPOU3BOACTBEHHBIE BO3MOKHOCTH CKaHUPYIOIIEro 000PYI0BaHUS;
5) nath mpejcTaBICHUS O POJIU CIICIUATUCTA JJOKYMEHTOBEIa-apXUBHUCTA B ITPOEKTAX MO CO3/IaHUI0
MH(OPMALIMOHHBIX PECYPCOB Ha OCHOBE OIIM(PPOBAHHBIX JIOKYMEHTOB;

6) math mpejcTaBICHUE O CO3JJaHUU U MyOJIMKaluy B IHTEpHETE MOTHOTEKCTOBBIX 0a3 TaHHBIX,
CO3JIaHMH BUPTYJIbHBIX BHICTABOK B TJI00QILHOW CETH;

7) copmupoBaTh MpeacTaBIeHHEe 00 OCHOBHBIX HANPABJICHUAX U(POBOI pecTaBpallii TOKYMEHTOB.

1.2. llepeyeHb MJIAHUPYEMBIX Pe3yJILTATOB 00yUeHHS MO TUCIIUIIIHHE, COOTHECEHHBIX C
HHANKATOPAMHM JOCTHKEHUsI KOMIETeH N

Komnerenuus NuaukaTopsl Pe3yabTaTrhl 00yueHust
(Kol 1 HAaMEHOBAHUE) KOMITeTEeHI U

(kom u

HaWMEHOBAHHE)
[TIK-4 CnocobHOCTh [1K-4.2 Cnocoben 3HaTh - OCHOBHBIEC HANPABIICHUS IPUMEHEHHUS
CO3/1aBaTh U BECTU aHAJIN3UPOBATh TEXHOJIOTUH OIM(PPOBAHUS B ApXUBHOM JIEIIE;
CUCTEMBI CUTYallMIO Ha PhIHKE | - HOPMaTUBHO-METOIMUECKYI0 0a3y co3JaHus
JOKYMEHTAllMOHHOT'O MH(OPMALIMOHHBIX apXUBOB OLU(POBaAHHBIX TOKYMEHTOB U

obecrnieueHus ynpaBieHUs
Y apXUBHOTO JieTia Ha 6aze

MIPOJYKTOB U yCIyT,
JlaBaTh 3KCIEPTHYIO

(bopMHUPOBaHHUS DIIEKTPOHHBIX WH(POPMAIIMOHHBIX
pecypcos;

HOBEMILNX TEXHOJOTUI OLIEHKY YMerb QopMHpOBATH TPEOOBAHUS K apXUBY
COBPEMEHHBIM OLIM(PPOBAHHBIX TOKYMEHTOB U 3JIEKTPOHHOMY
CHUCTEMaM MH(POPMALIMOHHOMY PECypCy M OTpa)kaTh U UX B
JIEKTPOHHOTO TEXHUYECKOM 33JaHUU
JIOKyMeHTooOopoTa | Buamers MeTojamMuM opraHusalnuu — mpolecca
U BEACHUS OoLIM(PPOBaHUS apXUBHBIX IOKYMEHTOB.
ANEKTPOHHOTO
apxuBa

IIK- 4.3. Ob6namaer
HABBIKAMH 10

3HaTh - OCHOBHEIC IIPUHOMUIIBI, OTAallbl U
TCXHOJIOTHH OI_II/I(prBKI/I JOKYMCHTOB,

BHEIPEHUIO - OCHOBHBIE IPUHIIHUIIBI, 3TANbl Y TEXHOJIOTHUH
CUCTEMBI olM(PPOBKU JJOKYMEHTOB;
3JEKTPOHHOTO - (pyHKIIMOHANTBHBIC U TTPOU3BOICTBEHHBIX

apXuBa OpraHu3anuun

XapaKTePUCTHKU CKaHUPYIOIIETO
obopy1oBaHus;

- pPOJb apXHMBHCTA B MPOEKTAX MO
OIM(POBBIBAHKUIO CO3JITAHUIO KOMIUICKCOB
APXUBHBIX JOKYMEHTOB U DJICKTPOHHBIX




WH(GOPMAIIMOHHBIX PECYpPCOB HA UX OCHOBE;

- OCHOBBI TEXHOJIOTHH IU(PPOBOH pecTaBpaliuu
rpadUUecKuX, TSKCTOBBIX M ayIHOBH3YaIbHbBIX
apXHUBHBIX JOKYMEHTOB;

- HanOoJiee 3HAYNMbIE MEKTyHAPOIHBIC TPOCKTHI
1o oM(POBAHUIO KOMITJICKCOB apXHBHBIX
JOKYMCHTOB C Pa3JINYHBIMHU IEIISIMHU;

- HanOoJiee 3HAUNMBIC JICKTPOHHBIE Ty OJIHKAIUN
on(ppOBaHHBIX APXUBHBIX JOKYMCHTOB H
MOJTHOTEKCTOBBIE 0a3bl JaHHBIX, CO3/IaHHBIC
OTEYECTBECHHBIMH apXUBAMH.

YMeTh- OCyIIECTBISATH MPOSKTUPOBAHKE U TIOUCK
nH(OpMAIINY B IOJTHOTEKCTOBBIX 0a3aX JaHHBIX;
MPUMEHSTH Ha MPAKTHKE TEXHUYECKOE U
MpOrpaMMHOE 0OecTieYeHue, HeOOX0IUMOE ISt
onu(ppoBaHUs TOKYMEHTOB Ha Pa3IMYHbIX
HOCHTEISX

- C03/1aBaTh CTPaxoBoi GoHA U HOHT
MOJIb30BAHUS ITyTEM OI[U(PPOBAHUS JOKYMECHTOB;
- OpPraHu30BaTh JOJITOBPEMEHHOE XPAHCHUE U
ayTeHTH()UKALINIO KOMILICKCOB OIM(PPOBAHHBIX
JOKYMCHTOB B COOTBETCTBHUHU C OTEUSCTBEHHBIMHU
1 3apyOeKHBIMH CTAaHAAPTAMU U JPYTUMHU
HOPMATHBHBIMH JJOKYMCHTAMU;

- TOTOBHTB JICKTPOHHBIC ITyOJIHKAIIMA
onu(poBaHHBIX JOKYMCHTOB;

Baanernb

- HaBBIKAMHU JIOKYMEHTHPOBaHHS TPEOOBaHUI K
AJIEKTPOHHBIM apXHBaM U JICKTPOHHBIM
HMH(}OPMALIMOHHBIM pecypcam;

- HaBBIKAMHU PAOOTHI CO CKAHUPYIOIIUM
000py/I0BaHUEM M MTPHUKJIAJTHBIM [TPOIPAMMHBIM
obecrieueHreM B cepe mpaBiieHUS
CKaHUPOBAHHUEM U ONTHYECKOTO PACIIO3HABAHUS
CHMBOJIOB.

1.3. MecTo 1McuMIJIMHBI B CTPYKTYpe 00pa30BaTeJIbHOM MPOrpaMMbl

JucuumuinHa «Co3/1aHue U SKCIUTyaTalusi apXuBOB OLU(POBAHHBIX JOKYMEHTOB» OTHOCUTCS K YacTH
0JI0Ka AUCUUIUIMH y4eOHOro mjiaHa, popMupyeMoll yuacTHUKaMU 00pa30BaTeIbHbIX OTHOILIEHUH.

J1st OCBOEHUS AUCIUIUIMHBI HEOOXOIUMBI 3HAHUS, YMEHUS U BIaJICHHsI, COOPMHUPOBAHHBIE B X0J1€
M3YYEeHHMsI CIEAYIOUUX JUCIUILIUH U MMPOXOKICHUS MPAKTUK: «ApXuBoBereHue», « Mudpopmannonssie
TEXHONOTUN», «OpraHu3anus 1 TEXHOJIOTUS JTOKYMEHTAIIMOHHOTO 00eCIIeYeHus YIIPABICHUS».

B pesynbrare 0cBOCHUS TUCIUIIIMHBI (POPMUPYIOTCS 3HAHUS, YMEHHS U BJIaJIeHUs, HEOOXOIUMBIE JIIs
W3YYEeHHUsI CIEAYIOUMX JUCIMILINH U MMPOXOKICHUS MPAKTUK: «Apxeorpadus», «CereBble
TEXHOJIOTUH B apXUBHOM JIeJIe», HayYyHO-UCCIeI0BaTeIbCcKas paboTa, IpeaAuIUIOMHast TPAKTHKA.

2. CTpykTypa THCHUTIIHHBI
OO6mas Tpya0EMKOCTh TUCIUTUINHBI cocTaBiseT 3 3.e., 108 akageMuueckux 4acos.



CTpyKTypa AMCIMILIMHBI 1JIs1 04HOH GopMbl 00yUeHust

O0pveM pucuuIIMHBL B (hopMe KOHTAKTHOM paboThl OOydaroHmMXCsl C MeJarorn4ecKuMu
paboTHHKaMu W (WIM) JHIIAMHU, TPUBJICKAEMbIMH K pealu3alii 00pa3oBaTEeIbHON MPOrpaMMbl Ha
UHBIX YCIIOBMSIX, TP ITPOBEACHUH YUEOHBIX 3aHATHI:

Cemectp | Tum yueOHBIX 3aHATHI KonnuectBo
4acoB
&) Jlexiumn 24
5 CemuHapbl/J1a00paTOpHBIE PAOOTHI 36
Bcero: 60

O0beM TUCHMITIMHEI B (hOopMe caMOCTOSTEIbHON paboThl 00yYaroImuxcs cocTanisier 48
aKaJIeMUYECKHX 4acOB.

CTpyKkTypa IMCUMIVIMHBI JIS 04HO-32049HOI opMbI 00yUeHM I

O6bem guctuIiuHbl B (OpME KOHTAKTHOM pPabOThl 0OydYaromuxcsi ¢ TMeAarormiecKuMu
paboTHUKaMu ¥ (WJIK) JUIIAMH, TPUBIEKAEMBIMH K pealu3alud 00pa30BaTeIbHONW MpOTrpamMMbl Ha
MHBIX YCIIOBUSIX, IPU MTPOBEICHUH YICOHBIX 3aHSATHH:

Cemectp | Tum yueOHBIX 3aHATHI KomnnuectBo
4acoB
6 Jlexum 14
6 CeMuHapbl/1a00paTOPHBIC PAOOTHI 20
Bcero: 34

O0beM TUCHUIUTMHBI B (DOPME CaMOCTOATEILHON PabOThl 00YYAOIIHUXCS COCTaBIsAET 74
aKaJeMUYECKHUX Yaca.

CTpyKTypa AMCUMILIMHBI 1JIs1 3204HOH GopMbl 00y4eHus1

O0vemM pucuumIuMHBL B (hopMe KOHTAKTHOM paboThl OOydarOMIMXCSl C MeJarorn4ecKuMu
paboTHUKaMu M (WIK) JUIAMM, TPUBJIEKAEMBIMM K pealu3aluu 00pa3oBaTEIbHON MpOrpaMMbl Ha
UHBIX YCIIOBHSIX, P MTPOBEACHUH YUEOHBIX 3aHATHI:

Cemectp | Tun yueOHBIX 3aHATUI Konmnuectso
4acoB
5 Jlexun 12
5 CemuHapbl/1ab0paTOpHbIE pa0OTHI 16
Bcero: 28

O0BeM TUCIHITIIHHEI B (popMe caMOCTOSTeTbHON paboThl o0yvaromuxcs cocraisier 80

AKaJICMHUYCCKUX YaCOB.

3. Coaep:xanue TUCHUILTUHBI

Ne HanmeHnoBanue Copnepxanue
pasaeJia
AMCHMILINHBI
1 1.BBenenue. [Ipenmer, uenb u 3amaun Kypcea. ICTOUHHMKHY 1 JIuTeparypa

10 Kypcy. B3auMOCBs3b IUCHUIUIMHEI C
JIOKYMEHTOBEJCHUEM, apXUBOBEICHUEM, HTHPOPMATHKOM,
ApPXUBHBIM [IPABOM UM IPYT'MMH HaY4YHBIMH JIUCHUIUIMHAMH.




OcCHOBHBIE TEPMUHBI U IOHSTHSI Kypca: 3JIEKTPOHHBIN
JIOKYMEHT, 3JIEKTPOHHBII apXuB, HH()OPMALIMOHHbIE
pecypcehl, 3NEeKTPOHHBIE HH(OPMAITMOHHBIE PECYPCHI,
olu(ppoBaHue, MOJIHOTEKCTOBas 0a3a JaHHBIX U T.J.
3HAUYUMOCTb U aKTyaJIbHOCTh U3YUEHHE TEXHOJIOTUI
ou(ppoBaHus Kak MEPCHEKTUBHOTO HAIIPaBJICHUS
uH(pOpPMATHU3aLUU APXUBHOTO JeJla Ha COBPEMEHHOM JTarle.
Pounb BoimyckHMKa (OakanaBpa, JOKYMEHTOBEAA-
apXHMBHCTA) B IPOEKTaX CO3/IaHUS apPXUBOB O (PPOBAHHBIX
JIOKYMEHTOB U 3JIEKTPOHHBIX NH(GOPMAIIMOHHBIX PECYPCOB.

1. OcHOBBI
TEXHOJIOTUU
ounppoBaHUsL.
Cnenuduka
onrdpoBaHUI
apXHUBHBIX
JIOKYMEHTOB.

1.1. HopmatuBHas
0a3a paboThI 11O
ou(ppOBaHUIO TOKY-
MEHTOB

3aKOHBI U HOPMAaTUBHBIE aKTHI 00 HH(pOpMAIIHH,
MH(POPMALMOHHBIX TEXHOJIOTHUAX, 3aLIUTE HHPOPMaLUH,
AIIEKTPOHHON ITUGPPOBOI MOANKICH; MEXKAYHAPOIHBIC U
rOCyJJapCTBEHHbIE CTaHIapThl; IpaBUIIa
PEKOMEHIaTENBHOIO XapaKTepa; KOJIEKChI IIOBEECHUS U
TUKH; OOLIECTBEHHBIE OXKHIaHHSL.

DJNEKTPOHHBIE apXUBbI B TOCYJaPCTBEHHOM cTpaTeruu
JBMKeHus Poccun k nHpopMannoHHOMY OOIIECTBY B
Poccun. ®@enepanbpHble eNIeBbIE IPOrPaAMMBbI U IIPOEKTHI
oun(dpoBaHU KOMILJIEKCOB TOKyMEHTOB. PazBurtue
AJIEKTPOHHBIX APXUBOB B HAIIEH CTpaHE U 32 PyOEKOM.
TexHuueckue HOPMbl U METOIUNYECKHE Pa3pabOTKH.
OcHoBHBIC UCTOYHHUKHN TexHUYIecKuX HOpM. Chepa
PEryJIupoOBaHUs U CTaTyC TEXHUUYECKUX HOPM.
OTnuuuTenbHas 0COOEHHOCTh TEXHUYECKUX

HOPM U HEOOXOUMOCTh UX coOMoieHus. Vcronp3oBaHue
TEXHUYECKUX HOPM IpU (OPMHUPOBAHUH TPeOOBAHUHN K
3JIEKTPOHHOMY apXuBY. Bo3MoxHbI€ OCIeACTBUSA
HECOOIIOJICHNSI TEXHUYECKUX TPeOOBAaHUH MPH CO3/IaHUH U
YIPaBJIECHUH 3JIEKTPOHHBIM apXUBOM.

OtpacneBsle HOpMbI. MeToinyeckue pa3padoTKu
3apyOexxHbIX apxuBoB (NARA) 1 0T€4eCTBEHHBIX apXHBOB
(PTAHTA, I'AIIO).

[Tpobnema 0TCYyTCTBUS OTEUECTBEHHBIX CTAHJAPTOB I10
OLIM(PPOBAHUIO APXUBHBIX JOKYMEHTOB C Pa3IMUYHbIMU
LEJISIMH.

JlokasibHbIE HOPMATHUBHBIE AKThI OpraHu3anui. OCHOBHBIE
UCTOYHUKHU U cpepa peryaTupoBaHusl JOKAIbHBIX
HOPMaTUBHO-TIPAaBOBBIX akTOB. OCOOEHHOCTH
KOPITOPATUBHBIX HOPM U CIIOCOOBI UX 3aKPETIICHHS.
HOpuanueckuii ctaTyc BHyTPEHHUX HOPMaTUBHBIX
JIOKYMEHTOB opranuszanuu. Onpenenenne KopnopaTuBHbIX
HOPM, BCTYIAIOLIUX B IPOTUBOPEUHUE C IPABOBBIMU,
TEXHUYECKUMH HOPMaMU, U METO/IbI pa3peIIeHUs ITUX
npotuBopeunii. lcnosib30BaHWe OTPACIEBBIX U
KOPIIOPATUBHBIX HOPM ITpH (HOPMUPOBAHUU TPEOOBAHUI K
AIIEKTPOHHOMY apXMBY.

1.2.OnexkTpoHHbBIE
nH(pOpMalIOHHbIE
pecypcsl (OUP).

Hasznauenne SUP. Ienu u 3agaun co3nanus SUP.
[Tpumepst npumenenust VP B paznuyHbIx 001acTIAX
nesarenbHOCTH. JTanbl co3aanus DUP. [lpunuuns
dbopmupoBanus TpedoBanuii kK DUP. ®opmupoBanue
tpeboBanuii kK DUVP ¢ yueTom ux Ha3HaYeHUs U




NPaKTUYECKOT0 MPUMEHEHUS: HallOJTHEHHE 0a3 JaHHbBIX
MH(POPMALIMOHHBIX CUCTEM; OpraHU3alus XpaHEeHUs 1
IIOMCKA 110 33JJaHHBIM IIPU3HAKAM 3JIEKTPOHHBIX KON
OyMaKHBIX JOKYMEHTOB; IIPOBE/ICHUE HAyUHBIX
UCCIIEIOBAaHMI HAa OCHOBE OyMa)KHBIX MH()OPMAITIOHHBIX
pecypcoB U T.1.

OcnoBuble uctounuku WP 1 ux 0cOOEHHOCTH, KOTOpBIE
YUUTBIBAOTCS NpHU popmupoBanuu DUP: TpaguunonHsle
UCTOYHUKHU (OyMaXKHBIE TOKYMEHTBI, MUKPO(HIIH U TIp.),
3JIEKTPOHHBIE UCTOUHUKH (0a3bl JAHHBIX, TOKYMEHTbI
O0(pMCHBIX MPUIIOKEHUH U TIP.).

1.3.Oprauu3zanus
paboTHI 1O
CKaHMPOBaHUIO
JIOKYMEHTAIbHBIX
MaTepHasoB.

OcHoBHbI€ 3TaIbl, LIeTH 1 3a1a4i. OcOOEHHOCTH
BBINOJIHEHUS pabO0T MO0 CKAHUPOBAHMIO: YIIPABJICHUE
KOHTPOJIb paboT; MOArOTOBKAa HUCTOYHUKOB DUP K
CKaHUPOBAHMIO; CKAHUPOBAHHUE U paboTa C HICTOUHUKAMHU
OUP; npencraBiaeHue pe3yibTaTOB CKAHUPOBAHMS.
Ckanepsl, criequaIn3upOBaHHOE IPOIPAMMHOE
obecreyeHrne 1 OCHOBHBIE METO/Ibl CKAHHUPOBAHUSI.
Pa3HoBUIHOCTH CKaHEPOB (JIOKYMEHTHbIE, JIAHETapHbIE
CKaHEepbl; KOMIUIEKChI BHICOKOKaUYe€CTBEHHOTO
ckaHupoBaHus). MIx Ha3HaueHue u (yHKIMOHAJIbHBIE
BO3MO>XHOCTH.

OCHOBBI TEXHUKH 0€30ITaCHOCTH TpU paboTe co
CKaHEpaMH.

®opma npeacraBieHust onu(HPOBaHHBIX JOKYMEHTOB.
O06paboTKH 3IEKTPOHHBIX KOMHMA JOKYMEHTOB IO
3aJJaHHBIM yCcIIOoBHSM. TpeOoBaHMs K COOIIOICHUIO
KadecTBa 00pabOTKH JIEKTPOHHBIX 00pa30B.

OcHOBHBIE XapaKTEPUCTUKHN MAaTEpHAJIbHBIX HOCUTEIEH
uH(pOpMaIIUU, YYUTHIBAEMBIX TIPH MPOBEICHUH PadOT 1O
CKaHHPOBAHMIO: KOJIMYECTBO, (PU3NYECKAsI COXPAHHOCTbD,
pa3Mepsl U p. Paboyee MecTo oneparopa CKaHUPOBAHMSIL.

1.4. Onucanue u
WHJIEKCUPOBaHUE
o poBaHHBIX
JTIOKYMEHTOB.

O61ue TpeboBaHMsI K MHJIEKCUPOBAHUIO PEKBU3UTOB
JJOKYMEHTOB B COCTaB€ 3JIEKTPOHHOT'O HH(POPMAITTOHHOTO
pecypca. TexHonorust uaaekcupoBanusi. CTaHIapThI
ONUCaHMs TOKYMEHTOB. MeTa/laHHbIE M UX 3HaYCHUE TIPU
WHIEKCHpOBaHNH. THITBI METaTaHHBIX

2. OcHOBHBIC
HaIpaBIJICHUS
MIPUMEHEHHUS
TEXHOJIOTHH
ouu(ppoBaHus B
aApXUBHOM JIeJIC.
2.1. Co3panue
AIEKTPOHHBIX
apXUBOB

OpraHu3alui myTeM

ouuppoBaHUsL.

OcHoBHBIE 11eNTH OLIM(PPOBAHUS KOMILIEKCOB apXUBHBIX
JIOKYMEHTOB: CO3JaHUE AJIEKTPOHHBIX APXUBOB
OpTraHHU3aIiH, MOJHOTEKCTOBBIX 0a3 TaHHBIX, (poHIa
MOJIb30BAaHUS U CTPAXoOBOTo (POH/IA, DIIEKTPOHHAS
pecTaBpalusi JOKYMEHTOB, TyOIUKaIUs apXUBHBIX
JIOKYMEHTOB B 3JIEKTPOHHOU (popMe U JIp.
DJIEKTPOHHBIN apXUB KaK MHTETPUPOBAHHBIN KOMILIEKC
MIPOTrPaMMHBIX U TEXHUYECKUX cpelcTB. OCHOBHOE
Ha3Ha4YeHHe U QYHKIUU IIEKTPOHHOTO apXHUBa.
[IpenmyiiecTBa 37EKTPOHHOTO apXHBa.

CocTaB 10KyMEHTOB.

JKM3HEHHBIN UK MPOEKTa MO CO3JaHUIO AIEKTPOHHOTO
apxuBa MyTeM OIU(PPOBAHUS TPATUITUNOHHBIX JOKYMEHTOB.
Ponb apxuBHCTa B €0 peain3aiium.

[TpenmpoekTHOE 00CIeT0BaHNE NEIOBBIX TPOIECCOB




OpTaHM3aIH B YaCTH CO3/IaHUS U HCIIOIH30BAHHS
WH()OPMAIIMOHHBIX PECYPCOB; MTPOBEACHUE 00CIICTOBAHMS
MCTOYHUKOB JJIEKTPOHHOTO HHPOPMAITMOHHOTO pecypca;
aHanu3 HazHaueHus: DUP; nokymeHTHpoBaHNE Pe3yIbTaTOB
o0cienoBaHusl.

HopMmaTtuBHbIe TOKYMEHTHI B 00JIaCTH YIIPaBICHUS
MIPOCKTaMHU.

TpeGoBanus kK JOKyMEHTHPOBAHHIO MpoekTa. TpeboBaHue
K COJIEP>KaHUIO PA3/IeIIOB TEXHUYECKOTO 3a/IaHUsI Ha
CO3/IaHME AIEKTPOHHOrO0 apxuBa. PazpaboTka
TEXHUYECKOTo 3a/1anus Ha co3nanue DMP Ha

OLM(PPOBKU JOKYMEHTOB Ha TPAJAULIMOHHBIX HOCUTEISX.
CocraB 1 coiep’)KaHUe TEXHUYECKOTO 3a/1aHHsI. DTaIbl
pa3paboTKH.

[TpuMepsl peanu3ainuu JMEKTPOHHBIX APXHBOB.
CnennanuzupoBannoe 110 gt ux co3ganus. CTpykTypa
AJIEKTPOHHOTO apxrBa. OYHKIIMOHAIBHBIE BO3MOXHOCTH
T10JIb30BATEJIEH B SJICKTPOHHOM apXHUBE.

2.2.110IHOTEKCTOBEIE
0a3bl JaHHBIX.

Pa3BuTHe cripaBOYHO-ITIOMCKOBBIX CPEACTB ApXUBOB C
HOMOILBIO TeXHOJOrHH oundpoBanus. CoznaHue
MH(OPMaLIOHHO-TIOUCKOBBIX CUCTEM C BKJIFOUEHHUEM
o0pa3a u TekcTa J0KyMeHTa. TeXHOJOorn4ecKue npoosieMsl
(BBIOOp pa3pernieHust, popmara JaHHBIX, CKaTHE (DANIIOB).
Co31aHne MOUCKOBBIX CUCTEM, COEIMHSIONINX OIMCAaHUE U
n3o0paxeHne. MHOroypoBHEBOE OIHCAHUE.
MesxayHapoiHble U OTEUECTBEHHbIE IPOEKTHI CO3JaHMS
MOJIHOTEKCTOBBIX cucteM B PTAHT/I,

PIAK®/I, PTAHU. «ApxuB Komuntepna», «CBAI»,
kuHokaranor (PTAK®/1), Hunepnanauka, npoeKTsl
PETMOHAJIBHBIX apXUBOB.

['unepTekcToBBIE CUCTEMBI, IPEUMYIIECTBO BKIIIOUEHUS
TEKCTa apXUBHOT'O IOKYMEHTA B IOMCKOBBIE CUCTEMBI.
[TpoGiiemMa oNTUYECKOTO pacro3HaBaHUsI CUMBOJIOB.
Co3anue JIMHTBUCTHYECKOT0 obecnieueHus (riaoccapuu 1
Te3aypychl). [IpoeKThl peann3yeMbIX THIIEPTEKCTOBBIX
cucreM. Criennurka NpuMEHsIEMOro MPOrpaMMHOI0
obecrieyeHus.

[TyGnukanuu MoMHOTEKCTOBBIX 0a3 NaHHBIX B IHTEpHeTe.
ONEeKTPOHHBIE MyOJUKALUN APXUBHBIX JOKYMEHTOB.
BupTyanpHble BHICTaBKH.

2.3.Ilpumenenue
TEXHOJIOTHH
ouu(poBaHUS s
obecrieyeHus
COXPaHHOCTH
apXHUBHBIX
JTOKYMEHTOB.

Co3znanue crpaxoBoro ¢oHaa u GoH/a MOJb30BaHUS TyTEM
our(dpoBaHUs ApXUBHBIX T0KyMeHTOB. [Ipenmyiectra
TEXHOJIOTUH OLIU(PPOBaHUS NIEpea
MUKpo¢uIbMupoBanueM. TpeOoBaHUS OCHOBHBIX MTPABUI
paboThI apXMBOB OpraHU3alUN, TEXHOIOTUYECKUX
perJIaMeHTOB U CTaHAapTOB. MeToauueckue pa3paboTKu
apxuBOB. OTBIT OTEYECTBEHHBIX APXUBOB 10 CO3AHUIO
cTpaxoBoro ¢houaa u hoHma

noip30BaHus. OpraHu3anus XpaHEeHUs U UCTIOb30BaHUS
JTOKYMEHTOB. [Ipobiema ayTeHTUYHOCTH TOKYMEHTOB
cTpaxoBoro (oHja.

OCHOBHBIC 11€JTH, 3a]1a41 ¥ HAIIPABIICHHS TPAMEHECHHSI
TEXHOJIOTUH OIM(POBAHNS JJIsl pECTABPAIIMH APXHUBHBIX
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JTOKyMeHTOB. OCHOBHBIE METOIUKH (P POBOH
pecTtaBpaiuu rpaguuecKux, TeKCTOBBIX, Ay IHOBU3YaTbHbIX
JIOKyMEHTOB. TeXHHUECKOe U MMPOrpaMMHOE

obecrieueHue, CTaHaapThl, pe3ybTaThl. [IpoekTsl 1o
pecTaBpanuu

KOMIIJIEKCOB apXUBHBIX IOKyMeHTOB. OundpoBanue
OIIHUCEN.

4, Oo0pa3oBaTte/ibHbIE TEXHOJOTHHI

Jis  mpoBeneHuss  y4eOHBIX 3aHATUH 1O  JUCIHUIUIMHE  HUCTHOJB3YIOTCS — Pa3IMYHBIC
oOpa3zoBarenbHble TexHOJOruu. [ opraHuzanuu y4eOHOTO Ipolecca MOXET ObITh HCIOJIb30BaHO
ANEKTPOHHOE 00ydeHne U (M) TUCTAHIIMOHHBIC 00Pa30BaTEIbHBIC TEXHOIOTHH.

5. OueHka IIaHUpPyeMbIX Pe3yJibTATOB 00y4YeHu s

5.1. Cucrema onleHUBAHUA

Texkyuuii KOHTPOJIb OCYIIECTBIISCTCS B BUJIC OIICHOK KOHTPOJBHON paOOThI U BBITOJIHEHHS
3aJaHuil Ha MPAKTUYECKHX 3aHATHUAX. KOHTposibHAs paboTa MPOBOAMTCS HA MEPBOM IMPAKTHUYECKOM
3aHSTUH, BBISBIISICT TOTOBHOCTh CTYACHTOB K IPAKTUYECKOH pabote u omeHuBaercs 10 20 06auios.
MakcumanbHasi OIICHKa BBITTOJIHEHUS KaXX0TO MPAaKTHIECKOTo 3ausatusi — 10 0amios.

[TpomMeKyTOUHBIN KOHTPOJIb 3HAHUW MPOBOIUTCS B ()OPME MTOTOBOW KOHTPOJIBHOH pPabOTHI,
BKJIIOYAIOLIEN TEOPETHUUECKUE BOIPOCHI M IMPAKTHYECKOE 3aJaHue, U oueHuBaercs 10 40 Oamwios. B
pe3ybTaTe TEKYIIEro U MPOMEXYTOYHOTO KOHTPOJISI 3HAHUH CTYJIEHTHI IMOJIYYalOT 3a4€T 110 KypCy».

dopma KOHTPOJIS Makc. Konu4yecTBo 0aJiioB
3a onny paboty|  Bcero

Tekymuit KOHTPOJIb!
- OIpOC 5 6anoB 20 6amnoB
-pedepar 20 6ammoB 20 GamnoB
- KOHTpOJbHas pabora (Tema 1, 3, 6) 20 6annos 20 6amnoB
[TpomesxyTouHas arTecTanus (3a4eT ¢ OLIEHKOI) 40 6annos
Htoro 3a cemecTp (AMCUUILIUHY) 100 GannoB

[Tomy4yeHHBII COBOKYIHBIN PE3yIbTaT KOHBEPTUPYETCS B TPAAULIMOHHYIO KAy OLICHOK U B LKAy
otieHoK EBporeiickoii cucteMsl eperoca u HakorieHus kpenutos (European Credit Transfer System;
nanee — ECTS) B cOOTBETCTBUM C TaOIHIICH:

100-6ampHast mkana | TpagunuoHHAs mIKajia [Mkama ECTS
95100 A

8394 OTJINYHO B

68 — 82 XOpOIIIO 324TEHO C

56 — 67 D

50 55 yIOBJICTBOPUTEIIHHO E

20-49 FX

0_19 HEY/IOBJICTBOPUTEIHHO HE 3a4YTEHO F

5.2.Kputepuu BbICTABICHUS OLIEHKH MO JUCHUATUINHE
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Banapl/
HIxana
ECTS

Onenka o
JTUCIHUIIINHE

Kpurtepun oueHKH pe3yJibTaTOB 00y4eHHsI 110
AMCHMILINHE

100-83/
A.B

«3a4YTCHO»

BeicTaBisiercst oOy4aromnemMycsi, €ciu OH IITyOOKO U
HPOYHO YCBOWII TEOPETHUYCCKUH U MTPAKTHICCKHIA
MaTepual, MOXKET MPOJAEMOHCTPUPOBATh ITO HA 3aHATHUIX
U B XOJIC IPOMEKYTOYHON aTTECTAIHH.

OOyyaromuiicss KICYEPIBIBAIOLIC U JIOTHYECKUA CTPOIHO
u3Jaraet y4eOHbIi MaTepual, yMeeT yBsI3bIBaTh TEOPHUIO C
MPaKTUKOM, CIPABIISCTCS C PELHICHUEM 3a/1a4
npohecCHOHATBHON HAPABICHHOCTH BHICOKOTO YPOBHS
CJIOKHOCTH, IPaBUJIBHO 00OCHOBBIBAET IIPUHSATBIC
peLICHHS.

CB000IHO OpUEHTHPYETCS B YUeOHOH 1
npodeccHoOHaIBHOMN JTUTEpaType.

OneHka no JUCHUILTMHE BBICTABISIOTCS 00yUarolemMycs ¢
y4E€TOM PE3yNbTATOB TEKYIIEH U TPOMEKYTOUHOM
aTTeCTaluu.

Komniereniuu, 3aKkpeniénnble 3a JUCUUILTMHON,
c(hOpMHUPOBAHbI HA YPOBHE — «BBICOKUIIY.

82-68/

«3a4YTCHO»

BeicTraBnsercs o0yuaromemMycs, €CIId OH 3HaeT
TEOPETUYECKUM U IPAKTUYECKUN MaTepUa, FpaMOTHO U
I10 CYILIECTBY M3JIaraeT €ro Ha 3aHATHUIX U B XOJI€
IIPOMEXYTOYHOH aTTecTaluy, He JOIyCKas
CYILIECTBEHHBIX HETOYHOCTEN.

OOyuarouiics IpaBUIbHO IPUMEHSAET TEOPETUUECKHE
IIOJIOYKEHUS IIPU PEIICHNUHN TPAKTUYECKHX 3a/1a4
npogeccCHOHATbHON HANPaBIEHHOCTH Pa3HOTO YPOBHS
CJI0)KHOCTH, BJIaZIe€T HEOOXOIUMMBIMHU ISl 3TOTO
HaBBbIKaMU U NpUEMaMHU.

JlocTaTOYHO XOpOIIO OPUEHTUPYETCS B yUeOHOU U
npo¢eccHOHATIBLHOM JITepaType.

OneHka o JUCLUIUIMHE BBICTABIISIOTCS 00Y4aIOIEMYCS C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOYHOU
aTTECTALlUN.

Komnerenuu, 3akpeni€HHble 3a AMCUUTIIMHOM,
c(OpPMHUPOBAHBI HA YPOBHE — «XOPOIIHUIA».

67-50/
D,E

«3a4YTCHO»

BricTaBisiercs o0yyaromemMycs, €ciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUECKUN U ITPAKTUYECKHUI MaTepuall,
JIOMyCKAeT OTAEIbHbIE OIIMOKY MPH €ro U3JI0KEHUU Ha
3aHATUAX U B XOJ€ IPOMEXYTOYHOU aTTECTALIUH.
OOyuaromuiics UCTIBITHIBACT ONpeIeIEHHbIE 3aTPYAHEHUS
B IPUMEHEHHUH TEOPETUYECKUX IMOJIOKEHUN ITPU PEILICHUH
MPAKTUYECKHX 3a/1a4 MPO(pecCHOHATbHON
HaIlpaBJIEHHOCTH CTaHAAPTHOTO YPOBHS CI0KHOCTH,
BJIaJIeeT HEOOXOAUMBIMHU JJISl 3TOT0 6a30BBIMHM HAaBBIKAMU
U IPUEMAMH.

JleMOHCTpHpYET I10CTaTOYHBIN YPOBEHb 3HAHUS y4eOHOM
JIUTEPaTyphI 10 JUCHUILIMHE.

OreHKa Mo JUCHHUIUIMHE BBICTABIISIOTCS 00YYaIOLIEMYCS C




12

Banasl/ Onenka mo Kpurtepun oneHkn pe3yibTaToB 00y4eHHs 110
Ikana AUCHMILIAHE AUCHMILIAHE
ECTS

y4€TOM pe3yJIbTaTOB TEKYIIEH 1 MPOMEKYTOUYHOU
aTTeCTaIuu.

Komnereniuu, 3akpeniéHabie 3a JUCIUILTUHOMN,
c(hOpMHUPOBAHBI HA YPOBHE — «JIOCTATOYHBIN».

49-0/ BricTaBnsercst o0yuaromnemycs, CiId OH He 3HaeT Ha
F.EX HE 3a4TEHO 0a30BOM ypOBHE TEOPETUYECKHIA U TPAKTUIECKUI
MaTepHall, J1oMyckaeT rpyoble oMOKU IpU ero
W3JI0KEHUU HA 3aHATHUAX U B XOJI€ IPOMEKYTOYHOU
aTTECTaLlUN.

OOyu4aronuiicst UCTIBITHIBACT CEPhE3HBIC 3aTPYAHEHUS B
IIPUMEHEHUH TEOPETUYECKUX TI0JI0KEHUH IIPU PELICHUH
MPAaKTUYECKHX 3a/1a4 MPO(eCCHOHATTEHON
HaIIPaBJICHHOCTH CTaHAAPTHOIO YPOBHS CJII0KHOCTH, HE
BJIa/1e€T HEOOXOUMBIMU JI1 TOTO HaBbIKAMU U
MpUEMaMHU.

JleMoHCTpHpYET (pparMEeHTapHbIC 3HAHUS YIeOHOMH
JIUTEPATYyPHI 110 TUCLUIIIMHE.

OneHka no JUCHUILIMHE BBICTABISAIOTCS 00ydarolemMycs ¢
Y4YETOM PE3yIbTATOB TEKYLIEH U POMEKYTOYHON
aTTeCTaluu.

KomMmnereHiumn Ha ypoBHE «JOCTaTOUYHBIN», 3aKPEIUIEHHBIC
3a AMCUMIUIMHOW, HE CHOPMHUPOBAHBI.

5.3. OueHo4nble cpeAcTBA (MaTepuaJbl) AJ TEKYIIero KOHTPOJIA YCIIeBaeMOCTH,
NPOMEKYTOYHOM aTTeCTALMH 00Y4YaKOIINXCS 10 AUCHHILINHE

Ilpumepnvie onpocel 014 daUY-KOHMPOTAbHOU PAOOMbL:

1. MaiiTe ompenereHNe TMOHITHH «3JEKTPOHHBIA JOKYMEHT», «OUM(POBAHHBIN JTOKYMEHT),
«popmar 3JIEKTPOHHOTO JOKYMEHTa,
«pazpemaronas CHOCOOHOCTD CKaHepay, «AJIEKTPOHHBIN apXuBy,
«cTpaxoBoil poHaY, «paspenieHre n300pakeHUsD» U Jp.

2. HazoBuTe dTamsl peanu3aiiy MpoeKTa 1Mo ou(poBaHHUIO.

3. HazoBuTe oCHOBHBIE HaNpaBlIeHUs] IPUMEHEHUS TEXHOJIOTH OLU(PPOBaHUS B apXHBE.

4. [lpuBenuTe TpPUMEPHl APXHMBHBIX JOKYMEHTOB, pPETJIAMEHTHPYIOIMX ouudpoBaHue
apXMBHBIX JOKYMEHTOB.

S. [IpuBennre IIPUMEPHI peannu30BaHHbIX IIPOEKTOB 1o CO3J1aHUIO
u 9KCIUTyaTaluu apXH1BOB oln(pOBaHHBIX JTOKYMEHTOB B Haruei
CTpaHEe U 3a pyOeKOM.

Ilpumepnaa memamuxka umozo6vix KOHMPOJILHBIX padom:

1. OcHOBHBIE TPUHIUIBI POPMUPOBAHUS IIEKTPOHHOTO NH(OPMAIIMOHHOTO pecypca.

2. ODyHKIIMOHATIBHBIE W TEXHHUYECKUE TPEOOBAHUS K DJIEKTPOHHOMY apXHBY OpPTaHU3AIIHH.

3. OuudpoBanue B U3JaHUU APXUBHBIX JJOKYMEHTOB.

4. TTomHOTEeKCTOBBIC apXUBHBIE 0a3bl JAHHBIX B HAIIIEH CTpPaHE 3a PyOEkKOM.

5. CrangapTtu3anus onu(poBaHUs ApXUBHBIX JTOKYMEHTOB B HAllIEH CTpaHe U 3a PyOeKOoM.

6. TexHonorust onM(pPOBaHUS B CO3AAHUU DJIEKTPOHHOTO (DOHIA MOJB30BAaHUS APXUBHBIMU
JOKYMEHTaMH.
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7. TexHonoruu ouu@poBaHUs B O0OECIEYEHUH COXPAHHOCTH aPXUBHBIX JOKYMEHTOB.
[udposas pecTaBpanus apXuBHBIX JOKYMEHTOB.

8. Texnomorusi ouudpoBaHHs U UCHOIH30BAHUE APXHUHBIX JIKOYMEHTOB B KYJIbTYPHO-
MIPOCBETUTEIBCKUX IEIISIX.

Cwm. taxxe 1. 7.3.

Bonpocwt 012 umozoeozo konmpona 3Hanuil:

1. [onsTus Kypca: «AJEKTPOHHBIN JIOKYMEHT, «QJEKTPOHHBIN apXuBy,
«uH()OPMAIIOHHBIC pecypch», «ANIEKTPOHHBIC nH(OpPMAIIMOHHBIS
pecypcb», «oludpoBaHue», KIIOJTHOTEKCTOBas 0a3a JaHHBIXY.

2. 3HavYeHHE TEXHOJIOTHH O POBaHUs A1 HH(GOPMATU3AIUN apXUBHOTO JIeia.

3. HopmaruBHas 6a3a paboThI 110 O1u(pOBaHUIO TOKYMEHTOB.

4. DNEeKTpOHHBIC ApXUBBI B roCy/1apCTBEHHOM CTpaTeruu TIBUKCHHEO
Poccun x undopmarmonnomy ooduiectsy B Poccun.

5. MexayHapoHbIe CTaHIAPTHI IO OIU(PPOBAHUIO.

6. Texnuueckre HOPMBI 10 OLU(PPOBAHUIO U METOAMYECKUE Pa3pPaOOTKH.

Haznauenue DUP. Lenu u 3anauu cozganus DMP.

7. OcHoBHble ucTouHuku DMP 1 ux 0coOEHHOCTH.

8. CkaHepbl 1 OCHOBHBIC METO/IbI CKAHHPOBAHUS.

10. Cnenmanu3upoBaHHOE IPOTPAMMHOE 00€CIICUCHHE TSI CKAHHPOBAHUSI.

11. ®opma mnpexacraBieHuss OUU(POBAHHBIX JOKYMEHTOB. OOpabOTKH 3JIEKTPOHHBIX KOIMUN
JOKYMEHTOB TIO 33JJAaHHBIM yCIIOBHSIM.

12. Onucanue u UHIEKCUPOBAHKUE OLIM(PPOBAHHBIX TOKYMEHTOB.

13. OcHOBHBIC HaIIPaBJICHUS TPUMECHECHUS OIIM(PPOBAHUS B ApXUBHOM JIEJIC.

14. Co3ganue »JIeKTPOHHOTO apXUBa OPTaHU3AIHH.

15. Pa3BuTHe CIPaBOYHO-TIONCKOBBIX CpeICTB apXUBOB c TIOMOIIIIO
TEXHOJIOTUH OLU(POBAHHUS.

16. [TyOnukanuy MOTHOTEKCTOBBIX 0a3 naHHBIX B VIHTEpHETE.

17. Co3nanue CTPaxoOBOTO dbona u dbonma [I0JIb30BaHUA nyTeM
ouu@poBaHusl.

18. OcHOBHBIEC 1I€TH, 3a7a4d U HAMpPaABICHHUS MPUMEHEHUS TEXHOJOTMH OUU(POBAHUS IS
pecTaBpaIy apXUBHBIX JOKYMEHTOB.

6. YuebHo-MeToAMYeCKOE U HH(OPMALIMOHHOE 00ecTiedeHue JUCIIUIIMHBI
6.1. CnMCcOK HCTOYHHMKOB U JIUTEPATYPhI

1.AcTouHNKH
1.1.0cnoenvie

Onyonukoeannsle
@®enepanbHbiii  3akoH  Poccmiickonn  ®Pepepanun ot 27 wmrona 2006 T
Ne 149-®3 «O0 uH(popMaIuuy, MH(OPMALIMOHHBIX TEXHOJIOTUSIX " 0

3amute nHGOopMmarum» // Poccuiickas razera. 29 urons 2006 r. Ne 4131.

@enepanbHblii  3akoH  «O0  apxuBHoM  nene B Poccuiickoit  @enepanumn»
ot 27 okts0ps 2004 r. // Poccuiickas razera. 27 oktaops 2004 r. Ne 36.

IIpaBuna OpraHu3au JEJIONPON3BOJICTBA B benepaabHBIX opra-
Hax UCIIOJIHUTEIILHON BJIACTH. YTBepKICHBI ITocranoBneHUEM IIpa-
ButenbeTBa Poceniickoit @enepanun ot 15 utonsa 2009 r., Ne 477.

['OCT P 7.0.8-2013 Cucrema cranaapToB 1o uHpopmanuu, OuGIMOTeYHOMY U U3aTeIbCKOMY
neny. JlenonpousBOACTBO M apXUBHOE Jeyi0. TepMHMHBI M ONpEeNeNeHUs. — YTBEPKIEH NpHUKa3oM
Poccrannapra ot 17.10.2013 Ne 1185, BBezen B aeiictue ¢ 1 maprta 2014 r. — M.: Crangaptuadopm,
2014. - 16.c.
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[Iporpamma nHpopMaTH3auu ®denepaabHOrO aApXUBHOTO areHT-
CTBa u [10/IBEJIOMCTBEHHBIX emy YUpEXKIECHUIN Ha 2011-2020 IT. /
denepanbHoe apXMBHOE areHTCTBO. http://archives.ru/programs/

informatization.shtml.

OenepanbHas 1eneBas nporpamma  «Kymerypa  Poccum»  (2012-2018  rr.). URL:
http://fcpkultura.ru/new.php?id=9. J[lara oOpamenus 14.12.2013. IIporpamma uHbOpMaTH3ALIUU
denepaabHOTO apXMUBHOTO areHTCTBA U MOJABEIOMCTBEHHBIX eMy yupexaennit Ha 2011-2020 rr. URL:
http://archives.ru/programs/informatization.shtml. Jlata o6pamenus 14.12.2013.

Crparerust pa3Butusi nuHpopmanmonHoro oomectsa B Poccuiickoit @eaepanun ot 7 deBpais
2008 r. N IIp-212. URL.: http://www.rg.ru/2008/02/16/informacia-strategia-dok.html.

INocynapcrBennas mporpamma Poccutickoit denepanuu «ubopmaimonHoe 00111ecTBO
(2011-2020 rr.)». URL: http://www.rg.ru/2010/11/16/infobschestvo-site-dok.html.

1.2.Ucmounuku oononnumenvHole

Pa3paboTka MeTOIMYECKMX PEKOMEHJAIMK TI0 BBIOOPY CKaHUPYIOMIEro O0OpyAOBaHUS,
CIIOCOOHOTO YAOBIETBOPUTH MOTpeOHOCTH poccuiickux apxuBoB. / C.H. Knemaps, T.H. [lanunosa,
I1.E. 3aBaymumun, C.C. baramesa. Tyma, 2011. URL: http://archives.ru/documents/recomendacii-
vybor-scan-oborudovanija-2011.shtml.

CpaBHI/ITCHBHHﬁ dHaJIn3 aHAJIOT'OBBIX U I_II/I(1)pOBBIX TEXHOIOTHI 151 BLIpa6OTKI/I " IIPUMCHCHU A
TEXHOJIOTUYCCKUX pemeHHfI, 066CH6‘-II/IB3.IOHII/IX BOCCTAHOBJICHUC Yracaromux TCEKCTOB apXHUBHBIX
JTOKyMEHTOB. AHanuTHueckuii 0030p /Xapuronos A.I'., Beaymuii Hayunsiii cotpyaauk BHUNA/L,
K.T.H., Tkauenko H.A., 3aB. ormenom OTOAJ[ BHHUUIAA. Mockea, 2012. URL:
http://archives.ru/documents/methodics/obzor_restore-text-archival-document.shtml. Tata o6pamenus
12.12.2013.

IOmamntesa 10.10. MeTOI[I/I‘ICCKI/IC PEKOMCHAAMU I10 3JICKTPOHHOMY KOIIMPOBAHHIO aPXHWBHBIX
JOKYMEHTOB U YIPABICHUIO IOMy4YeHHBIM WHpopMaruoHHeiM MaccuBoM / HO.JO. IFOwmamesa,
BHUMWIAA—~ M., 2013.- 125 c¢. http://archives.ru/documents/rekomend el-copy-archival-
documents.shtml

ISO 12651-1:2012, MeHemKMeHT »SIEKTpOHHON nokymeHTauuu. CroBapb. Yacts 1.
I'paduueckoe  mpencraBienue  aokymentoB. //  //  Odummaneaeii  caiit  [SO.  URL:
https://www.iso.org/ru/home.html

ISO/DIS 12651-2, Electronic imaging -- Vocabulary -- Part 2. Document workflow. —
OnexkTpoHHbIH UMUKUHT. CrnoBapb. Yacte 2 : [[HokymeHnToo6opot]. / Odunmansubiii caiir ISO.
URL.: https://www.iso.org/ru/home.html

ISO 10196:2003, Document Imaging application — Recommendations for the creation of
original documents — I'paduueckoe mpencTaBiIeHUE ITOKYMEHTOB. PeKOMEHIAMU IO MOATOTOBKE
OPHUTHHAIOB TOKYMeHTOB. // Odunmansusiii caitt ISO. URL: https://www.iso.org/ru/home.html

ISO 12653-2:2000, Electronic imaging. Test target for the black-and-white scanning of office
documents. Part 2. Method of use — O6paboTka nzobpakeHuit nekTpoHHast. TecT-00bEKT sl YepHO-
Oenoro ckaHupoBaHusi OQUCHBIX TOKYMeHTOB. Yacth 2. Meron npumeHeHus. // OdunnanbHbii calT
ISO. URL.: https://www.iso.org/ru/home.html

ISO/TS 12022:2001, Electronic imaging — Guidance of document image compression methods.
— 9J’IeKTpOHHI>II71 HUMUWIKUHT. Py'I(OBOI[CTBO II0 METoAdaM CiXKaTusda 06pa3013 JOKYMCHTOB. Il
Odwurmansuerii cait ISO. URL: https://www.iso.org/ru/home.html

ISO/TR 12033:2009, Document management -- Electronic imaging -- Guidance for the
selection of document image compression methods — MeHeKMEHT JHOKYMEHTAIMU. JJIEKTPOHHOE
(bOpMI/IpOBaHI/IC I/I306pa)I(CHI/I}I. P}/KOBO,Z[}IH_[I/IC YKa3aHusd 110 BLI60py METOAOB CXKaTuAa I/I306pa)KeHI/ISI
nokymenrta// Odunmansusii caiit ISO. URL: https://www.iso.org/ru/home.html

ISO/TR 15801:2009, Document management — Information stored electronically —
Recommendations for trustworthiness and reliability. — YnpaBnenue noxkymMeHTaMu — DJIEKTPOHHOE
(pOpMHpOBaHI/IC I/I306pa)KGHI/II71 — XpaHeHI/IC I/IH(I)OpMaI_II/II/I B JJICKTPOHHOM BHJIC. PCKOMCHI[aL[I/II/I 10
JOCTOBEPHOCTH U HajaekHocTH // Odunmansueiii cait ISO. URL.: https://www.iso.org/ru/home.html



http://archives.ru/programs/
http://archives.ru/programs/
http://fcpkultura.ru/new.php?id=9
http://archives.ru/programs/informatization.shtml.%20Дата%20обращения%2014.12.2013
http://www.rg.ru/2008/02/16/informacia-strategia-dok.html
http://www.rg.ru/2010/11/16/infobschestvo-site-dok.html
http://archives.ru/documents/recomendacii-vybor-scan-oborudovanija-2011.shtml
http://archives.ru/documents/recomendacii-vybor-scan-oborudovanija-2011.shtml
http://archives.ru/documents/methodics/obzor_restore-text-archival-document.shtml
http://archives.ru/documents/rekomend_el-copy-archival-documents.shtml
http://archives.ru/documents/rekomend_el-copy-archival-documents.shtml
http://www.iso.org/iso/ru/home/store/catalogue_tc/catalogue_detail.htm?csnumber=54755&commid=53650
https://www.iso.org/ru/home.html
http://www.iso.org/iso/ru/home/store/catalogue_tc/catalogue_detail.htm?csnumber=42673
https://www.iso.org/ru/home.html
https://www.iso.org/ru/home.html
https://www.iso.org/ru/home.html
https://www.iso.org/ru/home.html
https://www.iso.org/ru/home.html
https://www.iso.org/ru/home.html
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ISO/TR 14105:2011, Document management — Change management for successful electronic
document management system (EDMS) implementation — MeHeKMEHT JIOKYMEHTOOOOpOTA.
OpFaHI/ISaHI/IH BHECEHHUSI H3MEHEHHUU JJIsA YCHGMHOﬁ pcainusanun CUCTEMbI MCHCIXKMCHTA
AEKTPOHHBIX  JokymeHtoB  (EDMS). // // Odunumaneueii  caiit  ISO. URL:
https://www.iso.org/ru/home.html

ISO/TR 12037:1998, Electronic imaging - Recommendations for the expungement of
information recorded on write-once optical media — DnexkrponHas 00paboTka H30OPAKCHHI.
Pexomenmanuu 10 YHUYTOXXEHHIO HMH(DOpPMAIMHM, 3aMuCaHHOM Ha ONTHYECKOM HOCHUTENE C
OJTHOKpaTHOM 3anucklo. // // Odunmansaenii caiit ISO. URL: https://www.iso.org/ru/home.html

ISO 29861:2009, Document management applications -- Quality control for scanning office
documents in color. — IIporpammbl yrpaBicHHs JOKyMeHTaMd. KOHTpOJIb KadecTBa CKaAaHMPOBAHUS
I[BETHBIX OPHUCHBIX TOKyMeHTOB // Odurmanbubiii caitt [ISO. URL: https://www.iso.org/ru/home.html

Tam xe.

2.JIutepaTtypa

2.1.0cnognasn

3anmaeB ['.3. AxTyasibHble BONPOCHI CO3JaHMSI M XpaHEHHsS IU(PPOBBIX KOIMUN apXHUBHBIX
nokyMeHTOB //OtedectBenHbIe apxuBbl. 2012. Ne 2. C.55-58.

Kapnayxos B.H., Mep3nsakoB H.C., Ocurnona H.M.,, Py6anoB JL.H.
DNEeKTPOHHBIE 0a3bl JIaHHBIX apxuBa Poccuiickoit aKaJeMuu HayK /!
OteuectBennbie apxuBbl. 2001. Ne 6. C. 35-41.

Xabubymmnua [I.A. Poccuiicko-Oenopycckmii cemunap «PectaBpamusi M cTpaxoBoe
KOIMPOBAaHUE apXUBHBIX JTOKyMeHTOBY» / [.A. Xabubymnuna // OredectBennble apxuBbl. — 2009. —
Ne 6. — C. 114-115.

O®ponosa E.B. Dnexrponnsiii apxuB TromeHckoit ob6mactu // Ot-edectBeHHble apxuBbl. 2009.
Ne 6. C. 43-46.

1.1. Jlononnumenvnasn

AHziepcoH K., AMMAHTOB I0.H., Haymos O.B. DIIeKTpOHHAA BEpCHUsL
apxuBa .B.Cranuna // BectHuk apxuBucta. 2008. Ne 2. C. 134-139.

Boponuna T. B. MenuuuHCKii apXuB: OT TPAJUIIMOHHOTO K 3JIEKTPOHHOMY// OTeuecTBeHHbIE
apxuBbl. — 2013 — Ne 6. — C. 45-46

Kpaitnesa 1. A. Dnektponnbie apxuBbl Cudupckoro otraenenus PAH: npoextst 2000-2012 rr//
OteuectBennbie apxuBbl. — 2013 — Ne 2. — C. 36-39.

Knemaps C.H. CoBpemenHoe cocTosiHHME MpoOIeMbl OIIEHKH KadecTBa CKaHHPOBAHUS
OymaxxHbIX opurnHaioB B Poccum u 3a pyoexom. URL: http://www.aiteh.ru/index.php?page=Kklechar.
Hara obpamenus 18.02. 2014 .

Ero xe DOnexTpoHHbIE KONUM OyMa)KHBIX JOKyMEHTOB. llokazaTenu kayecTBa U METOJBI
koutposis. (IIpoekt mepsoii pexakuuu HarponaapHoro 'OCT). URL: http://www.gpntb.ru/win/inter-
events/crimea2012/disk/040.pdf. lata o6pamenus 19.01.2014.

Kyitosimes JILA., bpakep H.B, ®pe3za Antonemna. O6beauHeHue ycwiui mo ouudpoke
KyJIbTYypHOro W HayyHoro koHteHTa B EBpome. IIpoektr MINERVA PLUS. URL:
http://www.minervaplus.ru/publish/publish4.htm

B apxuBe ropona Mypasnenko fImano-HeHenkoro aBTOHOMHOTO OKpyTa 3aBEpIIeH O4epeaHON
sTan ouu¢ppoBku ¢oHaa / Marepuansl ceKUMU «DIEKTPOHHbIE JOKYMEHTBhD» XypHana «BecTHuk
apxuBucTa». PexuMm nocryma: cBobomubIi, hitp://www.vestarchive.ru/elektronnye-dokymenty/2864-
koproraciia-elar-prodoljit-raboty-po-sozdaniu-cifrovyh-kopii-dokymentov-v-istoricheskom-arhive-
omsko.html

Hogeiimass uctopust B mudpoBoM ¢opmare. OunppoBka apxUBHBIX JOKyMeHTOB LleHTpa
NoKyMeHTanuu HoBeimel wucropunm Poccum KpacHomapckuit kpait// Tam xe. Pexum poctymna:
ceBoboubIi, http://www.vestarchive.ru/elektronnye-dokymenty/2272-noveishaia-istoriia-v-cifrovom-
formate-ocifrovka-arhivnyh-dokymentov-centra-dokymentacii-noveishei-.html



https://www.iso.org/ru/home.html
https://www.iso.org/ru/home.html
https://www.iso.org/ru/home.html
http://www.aiteh.ru/index.php?page=klechar
http://www.gpntb.ru/win/inter-events/crimea2012/disk/040.pdf.%20Дата%20обращения%2019.01.2014
http://www.gpntb.ru/win/inter-events/crimea2012/disk/040.pdf.%20Дата%20обращения%2019.01.2014
http://www.minervaplus.ru/publish/publish4.htm
http://www.vestarchive.ru/elektronnye-dokymenty/2864-koproraciia-elar-prodoljit-raboty-po-sozdaniu-cifrovyh-kopii-dokymentov-v-istoricheskom-arhive-omsko.html
http://www.vestarchive.ru/elektronnye-dokymenty/2864-koproraciia-elar-prodoljit-raboty-po-sozdaniu-cifrovyh-kopii-dokymentov-v-istoricheskom-arhive-omsko.html
http://www.vestarchive.ru/elektronnye-dokymenty/2864-koproraciia-elar-prodoljit-raboty-po-sozdaniu-cifrovyh-kopii-dokymentov-v-istoricheskom-arhive-omsko.html
http://www.vestarchive.ru/elektronnye-dokymenty/2272-noveishaia-istoriia-v-cifrovom-formate-ocifrovka-arhivnyh-dokymentov-centra-dokymentacii-noveishei-.html
http://www.vestarchive.ru/elektronnye-dokymenty/2272-noveishaia-istoriia-v-cifrovom-formate-ocifrovka-arhivnyh-dokymentov-centra-dokymentacii-noveishei-.html
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Kopnopauust «3map» npoAomKUT paboTy MO CO3JaHHUI0 HU(POBBIX KOMUN JTOKYMEHTOB B
ucropudeckom apxuBe Owmckoll obmacTu // Tam xe. Pexum pgoctyma: CBOOOIHBIM,
http://www.vestarchive.ru/elektronnye-dokymenty/2864-koproraciia-elar-prodoljit-raboty-po-
sozdaniu-cifrovyh-kopii-dokymentov-v-istoricheskom-arhive-omsko.html

HoceBnu O.B. ApXuB 3JEKTPOHHBIX JTOKYMEHTOB: O€NOpyCCKUU ombIT // OTedecTBEHHBIE
apxuBbl. 2002. Ne 1. C. 44-52.

Onenka KauecTBa CKaHUPOBAHUS OyMaXKHBIX OpUTHHAJIOB B Poc-
cim  u  3a  pybexom. AJl.  TaBpwimn wu  ap. // CopaBo4HHK — pPYKOBOIHU-
Tens yuapexaeHus KynbTypel. — 2011, — Ne 7. — C. 16-21

Porosas JLA. OneIT roCcyJapCTBEHHOT O apxuBa P® o co3za-
HUIO 3JIEKTPOHHOIO apxuBa CBAT: JIOKJIa]1 Ha MEXKTyH. HayyYH. KOH(.
«DNEKTPOHHBII TOKyMEHTOOOOPOT U AIIEKTPOHHBIE apXUBBI» // MaTepHuaibl MEXyHAPOAHBIX HAYyYHO-
MPAKTUYECKUX KOH(epeHIun
«CoBpeMeHHOe apXUBHOE Hacyenue u HaIlMOHAJIbHBIC apXUBHbIC
boHIb, «ONEeKTPOHHBIN JIOKYMEHTO000pOT u ANEKTPOHHbBIE apxu-
BBI» 21-22 Mas 2012, Onecca / EBpo-Asuarckoe PErHoH. OTJIeTICHUE
MCA (EBpasuka). Kues, 2011. C. 115-120.

UYepHoBasioBa H.N. K BOIIpOCam OLIM(PPOBKU // CrnpaBo4HUK py-

KOBOAMTENS yupexkaeHus KyabTypsl. — 2012, — No 2. — C. 104-105.
dyHpaMeHTanbHas  HaykKa: MpoOJeMbl  HM3y4YeHUs, COXpAaHEHHUS U  pecTaBpalluu
JTOKYMEHTAJIBHOTO Haclenus: Marepuaibl MexayHap. Hayd. koH(]., 4-7 urons 2013 1., r. Mocksa,
nn

Apxus PAH / Hayu. coBer PAH no xommuiekcHo# npobieme "Hctopus Poccuiickoit Akanemun Hayk"",
ApxuB PAH.; otB. pen. B.IO. A¢uanu.— M.: Apxus PAH, 2013.— C. 45-50.

Omamena 10.10. Coznanue AIIEKTPOHHBIX KOIM IIPEIMETOB
KYJIbTYpHOT'O Hacleaus: po0IeMbl u BO3MO>KHBIE peleHus // Copa-
BOYHUK  PYKOBOIUTENS  y4pexnaeHus  Kyiabrypel. — 2011,  —  Ne 10. —
C. 78-93.

CnpaBouHble U1 HMH(pOPMALMOHHBIE U3TAHUS
«Koncynbrant [lmtoc» — 3akoHoaaTenbcTBO PD: KOJAEKCHI, 3aKOHBI, YKa3bl, TOCTAHOBIICHUS
[IpaButensctBa Poccuiickoit ®Dexepanuu, HOPMATUBHBIE aKThl [DIEKTPOHHBIH pecypc] /
«Koncynprant Ilmrocy — DmektpoH. pgaH. — M., [1997-2013].— Pexum npocryna:
http://www.consultant.ru/. — cBoGoHbIi. — 3ari. ¢ sKpaHa.

6.2. Ilepeyens pecypcoB HH(POPMALMOHHO-TEIeKOMMYHUKALMOHHOM ceTH «HTEepHET».

HanumonanesHnast snextponnas 6ubnmuoreka (HOB) www.rusneb.ru
ELibrary.ru Hayunast anextponnas 6ubdianoreka www.elibrary.ru
DnekTponHas 6ubnuoreka Grebennikon.ru www.grebennikon.ru
Cambridge University Press
ProQuest Dissertation & Theses Global
SAGE Journals
Taylor and Francis
JSTOR
Apxussl Poccun. [Ilopran denepanbHoil apXUBHOUN CITyKOBI|; [DIeKTpOHHBINA pecypc] — DIEKTPOH,
nan.— M., [2001].— Pexum moctyma: Www.rusarchives.ru
Federal Agencies Digitization Guidelines Initiative (FADGI) ([MHunmatuBHas rpymnmbeia 1O
pa3paboTke peKOMEHmanui 1o orudpoBaHuio (eaepalibHBIX areHTCTB]); CalT AcCOIMaIuu 10
yIpaBJieHuI0 nHpopMarmei n nodpaxenusmu (Association for Information and Image Management
(AIIM)); http://www.digitizationguidelines.gov/still-image/digconv.htmi

HanmonaneHast opranuzanueii mo nHGOPMaImOHHBIM CTaHJIapTaM
(National Information Standards Organization (NISO)). https://www.niso.org/



http://www.vestarchive.ru/elektronnye-dokymenty/2864-koproraciia-elar-prodoljit-raboty-po-sozdaniu-cifrovyh-kopii-dokymentov-v-istoricheskom-arhive-omsko.html
http://www.vestarchive.ru/elektronnye-dokymenty/2864-koproraciia-elar-prodoljit-raboty-po-sozdaniu-cifrovyh-kopii-dokymentov-v-istoricheskom-arhive-omsko.html
http://www.consultant.ru/
http://www.rusarchives.ru/
http://www.digitizationguidelines.gov/still-image/digconv.html
https://www.niso.org/
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6.3.IlpodeccuonanbHbie 6a3bl JAHHBIX U HHGOPMALMOHHO-CIIPABOYHbIE CHCTEMBbI
JHoctyn k npodeccruonanbubiM 0a3am nanubix: https://liber.rsuh.ru/ru/bases

NupopmannoHHbIe CIIPABOYHBIE CHCTEMBI:
1. Koncynpranr [lmtoc
2. Tapanr

7. MarepnanbHO-TeXHHYeCKOe o0ecredeHue I CUMIIIMHBI

Jns  ofecrnedeHus — JUCLMIUIMHBI — HCHOJB3YETCS  MaTepuajbHO-TEXHHUYecKas  0aza
00pa30BaTENBHOTO YUPESKACHUS: yU4eOHbIE ayAMTOPUH, OCHAIIEHHBIE KOMIBIOTEPOM U IPOEKTOPOM
U1 IEMOHCTPALUU Y4eOHBIX MaTepUaJIOB.

CocraB nmporpaMMHOT0 00€CTICUCHHUSI .
1. Windows

2. Microsoft Office

3. Kaspersky Endpoint Security

8. Obecnieuenne 00pa3oBaTeJbHOr0 Tpolecca Jisl JHMI € OrpaHHYeHHBIMH
BO3MOKHOCTSIMH 3/I0POBbSI 1 HHBAJIU/I0B

B xome peanuzanuu IUCUMIUIMHBL HCIOJB3YIOTCS CIEAYIOLINE JOIOJHUTEIBHBIE METOJbI
00y4YeHHs, TEKYLIeTO KOHTPOJS YCHEBAEMOCTH M TPOMEXKYTOYHOM aTTecTallii OOyYalolINXCs B
3aBHUCHUMOCTH OT UX UHIUBUAYAIbHBIX OCOOEHHOCTEH:

® ISl CIIETIBIX U CHAOOBUISAMIMX: JIEKIUU OGOPMIISIOTCS B BUIE JJIEKTPOHHOTO JOKYMEHTA,
JOCTYITHOIO € TOMOUIbI0 KOMIIBIOTEPA €O CIELUAIM3UPOBAHHBIM IPOTPAMMHBIM OOECIIEUEHUEM;
[IMCbMEHHBIE 3aJaHUs BBINOJHIIOTCS HAa KOMIIBIOTEPE CO CIELHMAIM3UPOBAHHBIM IPOrPaMMHBIM
o0ecriedyeHneM WM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM; OOECIICYMBACTCS WHIMBHIYaIbHOE
paBHOMepHOe ocBelieHue He MeHee 300 JOKC; s BBINOJHEHMs 3aJaHUsl IPU HEO0OXOAMMOCTH
MIPEIOCTABIIAETCS YBEIMYMBAIOIIEE YCTPOICTBO; BO3MOMKHO TaKXKE€ HCIIOJb30BAHUE COOCTBEHHBIX
YBEJIUYMBAIOLINX YCTPONCTB; MMCbMEHHBIE 3aJJaHNs 0(OPMIIIOTCS YBEIMUYEHHBIM HIPU(PTOM; 3K3aMEH
1 3a4€T NMPOBOJATCS B YCTHOM (pOpME MM BBIMIOJIHAIOTCS B MHCbMEHHOM (pOpMe Ha KOMIIBIOTEPE.

o ISl TIyXUX W CIa0OCHbIIANINX: JIEKIUH O(QOPMIISIOTCS B BHJIE 3JEKTPOHHOTO JOKYMEHTA,
aub0  TpeNoCTaBiseTCs  3BYKOYCHUJIMBAIOLIAs — ammaparypa WMHIUMBUIYaJbHOTO  IOJIb30BAHMUS,
MUCbMEHHBIE 33JaHUsl BBIMOJHSAIOTCS HAa KOMIIBIOTEpE B INMHUCBMEHHON (opme; sKk3aMeH U 3auéT
MIPOBOJIATCS B MUCBbMEHHOM (hopMe Ha KOMIIbIOTEPE; BO3MOKHO MIPOBE/IEHUE B (hOpME TECTUPOBAHMUS.

® /Ui JIMIl C HapyLIEHUSIMHU OIMOPHO-JBUTATEIBHOIO ammapara: JIEKIUU o(GopMIISIIOTCS B BHJIE
JJIEKTPOHHOI'O JTOKYMEHTa, JOCTYIHOIO C IIOMOIIBI0 KOMIIBIOTEPA CO CHEUUATU3UPOBAHHBIM
MIPOrpaMMHBIM ~ OO€CHe€4YeHHEM; MHCbMEHHbIE 3aJaHMsl BBINOJHSIOTCS HA KOMIIBIOTEPE CO
CMEeLUAIN3UPOBAHHBIM NPOIPaMMHBIM 00ecrieueHHeM; FK3aMeH U 3auéT MPOBOJATCS B YCTHOH (hopme
WJIM BBITIOJIHSAIOTCS B MUCbMEHHOM (pOpMeE Ha KOMIIBIOTEPE.

ITpu HEOOXOIUMOCTH MpelyCcMaTpUBAEeTCs yBETUUEHUE BPEMEHHU JJIs TIOATOTOBKU OTBETA.

[Ipouenypa mpoBeneHUs MPOMEKYTOUHOM aTTeCTalu AJisi OOydarolUXCS yCTaHABIUBAETCS C
yu€TOM MX MHAMBHUIYAJIbHBIX MCUXO(PU3NUYECKUX 0cOoOeHHOCTEH. [IpoMexyTouHas arTectanus MOXeT
MIPOBOJUTHCS B HECKOJIBKO ITAIlOB.

IIpu mpoBeneHUH TPOLEAYPHl OLEHUBAHUS pPE3YJIbTaTOB OOy4YEHHs IpeaycMaTpuBaeTcs
HCIOJIb30BaHUE TEXHUYECKUX CPENICTB, HEOOXOAUMBIX B CBSI3U C MHIUBUAYATIbHBIMU OCOOCHHOCTSMU
oOydJaroluxcs. OTH CpeAcTBa MOTYT OBITh IPEJOCTABICHBl YHHUBEPCUTETOM, MIHM MOTYT
HCIOJIb30BaThCsl COOCTBEHHBIE TEXHUUECKHE CPEJICTBA.

IIpoBenenue mpoueaypsl OLEHUBAHUS PE3yJIbTaTOB OOyUYEHMs JOMYCKAETCsS C UCIOJIb30BaHHEM
JUCTAaHIIMOHHBIX 00Pa30BaTeNIbHBIX TEXHOJIOTUH.
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ObecneunBaercss A0CTynl K HWH(POPMAIMOHHBIM W OuOmuorpadguueckuM pecypcaMm B CETH
WuTepHer 1t Kaxxaoro odydaronierocss B popMax, aJanTUPOBAHHBIX K OTPAHUYCHUSAM UX 310pPOBbS U
BOCIIPHUSATHS HHPOPMALINH:

eIl CICNBIX W CIA0OBUISIIUX: B TEYaTHOM (opMe yBeIW4YeHHbIM MpupToM, B (opme
AJIEKTPOHHOTO JIOKyMEHTa, B (hopMme aynnodaiina.

® JIUIs TIIYXUX U CJIA0OCIBIIIAIINX: B Ie4aTHOU opMe, B GOpME AIEKTPOHHOTO JOKYMEHTA.

® JIJIs1 OOYYAIOIINXCSl C HAPYIICHUSIMU OMOPHO-JABUIaTEIbHOTO armapara: B IIeYaTHOH Gopme, B
(hopMe AIIEKTPOHHOTO JOKYMEHTa, B popme ayanodaiina.

VY4eOHblEe ayTUTOPHHM A BCEX BHJOB KOHTAKTHOM M CaMOCTOSTEIbHON paboThl, Hay4yHas
OubnMoTeKa M HHBIE MOMELIEHMsI Ui OOYy4YEeHHs OCHAIEeHbl CIEUUAIbHBIM O0OpYAOBaHUEM U
y4eOHBIMHU MECTaMU C TEXHUYECKUMU CPEACTBAMHU O0YUEHUSI:

® JUIsl CJICTIBIX M CIa0OBHISAIIMX: YCTPOHCTBOM JJIsi CKAHMPOBAHUS M YTEHHs ¢ Kamepoil SARA
CE; nmucrimeem bpaiinsa PAC Mate 20; npuntepom bpaiinsg EmBraille ViewPlus;

e Ui TIyXUX M cJaboCiplIaluX: AaBTOMAaTU3UPOBAaHHBIM pabouyMM MeCTOM Ui JIoAed ¢
HapyIIEHHEM CIIyXa U C1a0O0CTBIIIANINX; aKyCTUIECKAN YCHUIIUTEINb U KOJIOHKH;

e i1 OOyYarOMMXCS C HApyMICHWSMH OIIOPHO-ABUTATEILHOTO ammapaTa: IepeIBUKHBIMH,
peryaupyeMbiMu 3proHomudeckumu napramu CH-1;, KOMIbIOTEpHOM TEXHUKOW €O CIIELUAIbHBIM
MIPOTPaMMHBIM 00ECTICYECHHEM.

9. MeToauueckue MaTepHuaJibl

9.1. IlnaHbl ceMUHAPCKHUX 3aHSITHI
Tema 1. (2 uw. ) HopmaruBHas 06a3a pabOThI MO OHU(PPOBAHHMIO APXUBHBIX ITOKYMEHTOB.

Lenb paboTHI: Nzyuenue HOPMAaTHBHBIX 51 METOIUYECKUX JOKY-
MEHTOB, PETJIAMEHTUPYIONINX TEXHOJIOTHIO OLIM(POBAHHUS.
3aoanue: COCTaBJICHUE METOINYECKAX PEKOMEH Tl o co3ma-

HUIO CTPaxoBOro (OHJa apXHBa OpraHU3alNH.
Ha ocHoBe aHanM3a HCTOYHUKOB CIEIIIET MUCbMEHHO OTBETUTh HA BOIIPOCHI:

1. PernamenTanmus AJIEKTPOHHOTO JTOKYyMEHT0000poTa " XpaHEHHS
9JIEKTPOHHBIX JOKYMEHTOB B Halllel CTpaHe.

2. e, STaIlbI, TEXHOJIOTHYECKHUE POOJIEMBI paboTsl o orudpo-
BaHUIO IOKyMEHTOB.

3. IIpoexTs o o pOBaAHHIO AIIEKTPOHHBIX JOKYMEHTOB B poc-
CHMCKHX U 3apyOeKHBIX apXUBaXx.

4. Meroauueckue pa3paboTku POCCUICKHX " 3apyOexHBIX apxu-
BOB o oLn(pPOBaHUIO apXMBHBIX JIOKYMEHTOB C pa3INYHBIMU
LETSIMHU.

3arem cnedyem MO3TAHO COCTaBUMb UHCTPYKILHUIO u3 HECKOJIbKUX
pa3enos:

. OT60p 1OKYMEHTOB 151 OLU(POBAHMSL.
. IlpenBapurenpHas 00pabOTKa TOKYMEHTOB.
. Texunueckoe obecrieueHue.
. IlporpammHoOe obecriedeHue.
. ITapameTpsl ontuppoBaHusl.
. Ilouck u xpanenue ounppoBaHHBIX KOMHUH.
Konmponvnvie éonpoco:
1. KakoBbI OCHOBHBIE IIEJTH O (POBAHUS APXUBHBIX TOKYMEHTOB?
2. KakoBsl 3Tansl paboThl 10 OLU(PPOBAHHUIO APXBHBIX IOYMEHTOB?
3. KaxoBbl npuHLIKITBEI 0OTOOPA JOKYMEHTOB JJ1s1 ol poBaHus?
4. Kakne mepnl oOecriedeHHsi COXPaHHOCTH NPUMEHSIOTCS B Ipolecce OuuppoBaHHS
apXHUBHBIX JOKYMEHTOB?

OO~ WN -
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Cnucox ucmoyHuxkos u Jumepamypbol.

1. Hcmounuxu.
1.1. Ocnosnuie.
1. Uctounuku.

1.1.  OcHoBHbIE.

1. KOmamena, O.}JO. Meroauueckue peKOMEHIAUMU [0 3JEKTPOHHOMY KOIMPOBAHUIO
apXUBHBIX JOKYMEHTOB M YIPAaBIEHUIO TMOJy4YeHHBIM HH(popMannoHHbIM MaccuBoMm / FO.JO.
Omamesa, BHUMJIA.— M., 2013.— 125 c.- en. B OLIHTU no 10KyMEHTOBEIEHUIO U apXHUBHOMY
neiy 26.06.2014, Ne 256.

2.0tyer mo HUP «Pa3zpaboTka mpoekTa OTpacieBOrO CTaHIApTa CO3JaHUS JIICKTPOHHBIX
KON apXWBHBIX JOKyMeHTOB» M: BHUMIAJ, 2014. //Ony6aukoBano Ha caiite denepaibHOTO
apxuBHOTO areHTcTBa http://archives.ru/documents/methodics

1.2 Jlononnumenvhole.

1.Pernament omudpoBku apxuBHbIX JokyMeHTOB ['KY T'OITAHO / TI'oc. o0miecTB.-mouT.
apxuB Hwmxeropoa. o6m.— Hwxkamii Hosropon, 2012.— 12 c.// BHUWAAJ. Hen. 8 OLUHTHU mo
JOKYMEHTOBEICHUIO U apXUBHOMY JIEITY.

2. BpeMmeHHBII periaMeHT ONU(POBKM apXHMBHBIX JOKYMEHTOB | 0CynapCTBEHHOTO apXwBa
crenuanbHoi nokymeHTauuu Humxkeropoackoit oonactu / I'A cnen. nokymentauuu Huxeropoa. 06m.—
Hwxnawnit Hosropox, 2012.— 9 c. ./ BHUUJA. Jen. B8 OILIHTU mno HOKyMEHTOBEICHUIO W
apXUBHOMY JETy.

3. TlamsaTka mo opraHu3anuu pabOTHI omepaTropa IJNEKTPOHHOTO IBETOACICHHUS, HAbOpa H
BepcTku otnaena AAT mo ckanupoBanuio (onuppoBke) AOKyMeHTOB apxuBHoro ¢onma OKY
«T"ocapxuB Kypckoit oomactn» / I'A Kypck. 061.— Kypek, 2012.— 6 c. .// BHUUJAL. CU® 13658.

4. Tlopsamox paboThI MO MEPEBOAY apXUBHBIX JOKYMEHTOB Ha OymaxkHoM Hocuteine u HCA k
HUM B 3JISKTPOHHBIN (popmar ¢ ucmonbp30BaHUEeM ckaHupyromiero obopynosanus B [KY KO I'TAKO /
I'A Kemep. 06:1.— Kemeposo, 2013.— 40 c. .// BHUUJAJ. CUD 13699

3. PexomeHmammn 1o 0OECHEUEHHIO COXPAHHOCTH HMH(POPMAILUH, 3alMCaHHON Ha
ONTUYECKUX JUCKaX (TECTUPOBAHHE BHIOOPOYHOIO MAacCHMBa JOKYMEHTOB (elepalbHBIX apXHBOB).
[Tonrorosnenst PTAHT/] B pamkax BwimosniHeHus: ['ocynapcrBenHoro kontpakta Ne 79 ot 12urons
2011 T. //Omy0aMKOBaHO Ha caiite «ApXHBBI Poccun».
http://www.rusarchives.ru/methodics/index.shtml

2.Jlumepamypa
2.1.  OcHoBHad
1. bamkup b.C. MukpoduibMupoBaHue, olu(poBKa, ¢dotodukca-
s apXUBHOTO JIOKYMEHTa // ApXUBHBIN BECTHHK 30HAJILHOTO

Hay4yHO-MeToauyeckoro cosera LlenTpansHoro pariona Poccum.
2002. Ne 6. C. 167-177.

Mensenena T.A. ABTOMaTU3MpPOBAHHAS cucreMa «CoXpaHHOCTB

1o KOHTPOJIIO 3a (bU3UKO-XUMHYECKHM COCTOSTHUEM JIOKYMEHTOB

Ha IIJIEHOYHBIX HOCHUTEIAX B PI'AHT/ // BecTtHuk apXMBHCTA.
2002. Ne 1. C. 272-274.

[[TanmomHuKOB A.C. OcHOBHBIE HaIpPaBJICHUSA u MIEPCIIEKTUBBI

ounppoBaHus B apxuBHOM jiene // OteuectBenHble apxuBbl. 1996. Ne 3. C. 26-30.
JlomonauTenbHas
[IlyBanosa JLA. PesynbraTs! pa3paboTku TEXHOJIOTMYECKOI0 pe-
IJIAMEHTA JUTSL oundpoBaHUs JIOKYMEHTOB // Tpynsr T'AIIO. [Tepms,

2002. Beim. 2. T. 2. C. 214-218.
3.Ilepeuenv pecypcos unpopmayuoHHo-menreKoOMMYHUKAYUOHHOU cemu « Mnmepnemy.
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1.Apxusbl Poccun. [I[Toptan ®denepanbHOi apXUBHOHN CITy>KOBI|; [ DNIEeKTpOHHBIN pecypc] —
OnextpoH, naH.— M., [2001].— Pexum nocryma: www.rusarchives.ru, cBoOOIHBINH. — 3ari. c
JKpaHa.

2.NudopmanmonHo-cripaBouHas cuctema apxuBHoit orpaciu (MCCAOQO) // KorncanTuHrosas
rpynma «Tepmukay. http:// www?2.termika.ru/issao?d&nd=982303573

4.Mamepuanvro-mexuuueckoe obecnevenue 3aHAMUA.

Y4eOHbIE KOMIBIOTEpHBIA Kiacc (cM. 1. 8. MarepuaabHO- TEXHHYECKOE OOecredcHUe
muctumuinHel.) [Iporpammuoe obecnieuenue: Internet Explorer mnm npyroit Opaysep; IlouckoBbie
cuctembl WWW: google .ru, yandex.ru, rambler u ap.

Tema 2. (4 wu.)Texwonmoruss ckanupoBanus. Opranuzanusi  paOOTHI

Lens paboThI: N3yuenne OCHOBHBIX JTaNoB paboThI 1o CKaHMUPO-
BaHUIO IOKYMEHTOB.
3aoanus :
N3zyuenue METOAMYECKUX yKa3aHHUH apXH1BOB o ouu(ppoOBaHUIO
JTOKYMEHTOB.
1. CocraBnenue miana padoThl 0 OIU(DPOBAHUIO.
2. Bemonnenune paboThI o otOopy Ha CKAaHUPOBAHME KOMILJIEKCa

JIOKYMEHTOB, a TaK)Ke T0 UX MpeABApUTEIbHON 00padoTKe.
Koumponvnvie onpocwi:
1. KakoBbl TpeOOBaHUS K pa3pelIeHHIo, [[BeTonepenaye, ¢popmaty rpadpudeckoro Qaiina npu
o poBaHUH APXUBHBIX TOKYMEHTOB?

2. Kakue nHanbosiee 3HaUMMbIE TPOCKTHI 00J1aCTH OIU(POBAHUS,
OCYIICCTBIICHHBIC OTCYECTBEHHBIMU apXHUBAMU?
3. KakoBbI OCHOBHBIC HTOTH Pa0OTHI IO ONU(POBAHUIO B OTCUE-

CTBEHHBIX apxuBax?

Cnucok uCmouHuKo8 u iumepamypbol.
1. Hcemounuxu.

1.1.  OcnosHuvie.

1. Omamesa, 1O.IO. Meroauueckue pexkOMEHIALMU MO 3JIEKTPOHHOMY KOIHPOBAHUIO
apXMBHBIX JIOKYMEHTOB M YIPAaBICHHUIO TMOJIy4eHHbIM HH(popManroHHbIM MaccuBoM / O.IO.
Omamesa, BHUNJIAJ[.— M., 2013.— 125 c.- [len. B OLIHTU no 10KyMeHTOBEAEHUIO U apXUBHOMY
neny 26.06.2014, Ne 256.

2.0tuer mo HUP «Pa3zpaboTka mpoekTa OTpaciieBOro CTaHIapTa CO3JaHHUS JJIEKTPOHHBIX
Konuii apxuBHbIX HokymeHTOoB» M: BHUUMJAJ, 2014. /Ony0aukoBaHo Ha caiite PenepaibHOro
apxuBHOTro areHTcTBa http://archives.ru/documents/methodics.

1.3 Jlononnumenvhoie.

1.Pernament ouungpoBku apxuBHbIX JokyMeHTOB ['KY T'OITAHO / T'oc. oOmiecTB.-moyuT.
apxuB Hwxeropon. o6m.— Hwxumit Hosropon, 2012.— 12 ¢/ BHUUAAA. Hen. 8 OLIHTU mo
JOKYMEHTOBEICHUIO U apXUBHOMY JIEITY.

2. BpeMmeHnHblif permamMeHT oUU(POBKM apXHMBHBIX JOKYMEHTOB ['OCylapCTBEHHOIro apxuBa
crienuanbHOM nokyMmeHTauuu Hikeropoackoii oonactu / I'A cren. nokymenTanun Hukeropoa. o6i.—
Hwxunit Hosropox, 2012.— 9 c. ./ BHUUOAH. Jen. 8 OIIHTU no moxkyMeHTOBEIEHHIO U
apXUBHOMY JEIy.

4. Tlamsrka mo opraHu3anuu pabOThl orepaTopa AJIEKTPOHHOIO IIBETOJENIeHUs, Habopa U
BepcTku oTnena AAT mo  ckaHupoBaHHIO (OIU(POBKE) JOKyMEHTOB apxuBHoro ¢onma OKY
«I"ocapxuB Kypckoii o6mactn» / I'A Kypcek. 061.— Kypcek, 2012.— 6 ¢. ./ BHUUOAL. CUD 13658.

5. Topsnok paGoThl MO MEPEBOAY APXUBHBIX TOKYMEHTOB Ha OymMakHoMm Hocutene 1 HCA k
HUM B 3JICKTPOHHBIA (popMaT ¢ MCmoab30BaHueM ckaHupyromiero odopyaosanus B [KY KO I'AKO /
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I'A Kemep. 06:1.— Kemeposo, 2013.— 40 c. .// BHUUJA. CUD 13699

6. PexomeHmaimn 1o 0OECHEYEHHMIO COXPAHHOCTHM HMH()OPMAILUH, 3alMCaHHON Ha
ONTUYECKUX JUCKaX (TECTUpOBaHME BHIOOPOYHOIO MaccuBa JOKYMEHTOB (ellepalbHbIX apXHBOB).
ITonrorosnenst PTAHT/] B pamkax BwinosiHeHus: ['ocynapctBeHHoro kontpakta Ne 79 ot 12urons
2011 T. //Ony6auKoBaHO Ha caire «ApXUBBI Poccuny.
http://lwww.rusarchives.ru/methodics/index.shtml

2.Jlumepamypa
2.1.0cnoenas
1.Aunepcon K., Amuanros F0.H., HaymoB O.B. Dnexrponnas Bepcus apxusa U.B.Cranuna //
Bectauk apxusucra. 2008. Ne 2. C. 134-139
2.3anaeB I'.3. AKTyallbHBIE BOIPOCHI CO3/IaHUS U XpaHEHHUS HU(POBBIX KOMUI apXHBHBIX
TOKyMeHTOB //OteuecTBeHHbIe apxuBbl. 2012, Ne 2. C.55-58.
3.KapnayxoB B.H., MepsnsikoB H.C., Ocuriosa H.M., Py6anoB JLN.
DJIEKTPOHHBIE 0a3bl JTAHHBIX apxuBa Poccuiickoii aKaJeMuu HayK /l
OteuectBennbie apxuBbl. 2001. Ne 6. C. 35-41.
4.Cnobonauk, U.b. Co3ganue ¢doHga mojb30BaHMS Ha IEKTPOHHBIX HocuTelssx B IIITMA
Cankr-IlerepOypra / U.b. Cnoboanuk // Oteu. apxuBbl.— 2013.— Ne 1.— C. 39-41.

3. ®ponoBa E.B. DIIEKTPOHHBIN apXuB TromeHckoin obnactu /! Or-

edecTBeHHbIe apxuBBL. 2009. Ne 6. C. 43-46.
1.2. Jlononnumenvuas.

1.Xabubymmmaa [I'.A. Poccuiicko-Oenopycckuii cemuHap «PecraBpanusi W CTpaxoBoe
KOIMPOBAaHUE apXUBHBIX HOKyMeHTOB» / [.A. XabuOymnnuna // OreuectBennbie apxuBbl. — 2009, —
Ne 6. — C. 114-115.

2. MenBeneBa I'.A. ABTOMaTU3WPOBAHHAS cucTema «CoXpaHHOCTBY
o KOHTPOJIIO 3a (U3NKO-XUMHYECKIM COCTOSTHHEM JIOKyMEHTOB
Ha TJICHOYHBIX HOCHUTEISAX B PIAHT/ /l Becthuk apXHBHUCTA.

2002. Ne 1. C. 272-274.

3.Ilepeuenv pecypcos uHghopmayuoHHo-menekoMmMyHUKayuonHou cemu « Mnmeprempy.

1.Apxussl Poccun. [Iloptan ®enepanbHoil apXUBHON CiykObI]; [D7AEKTPOHHBIN pecypc] —
OnektpoH, naH.— M., [2001].— Pexum mocryna: www.rusarchives.ru, cBoOoaHbIA. — 3ari. ¢
JKpaHa.

2.ndopmanmonno-crnpaBounas cucteMa apxuBHoi orpaciu (MCCAOQO) // Koncantunrosas
rpynmna «Tepmukay. http://www2.termika.ru/issao?d&nd=982303573

4.Mamepuanvro-mexnuueckoe obecnedenue 3aHAmusl.

Y4eOHBI KOMIBIOTEPHBIH Kiacc (cM. I. 8. MarepuanbHO- TEXHHUYECKOE obecreueHue
mucturuael.) Ckanupyromee obGopynoBanue. [Iporpammuoe obGecnedenue: I[Iporpammbl s
yIpaBJIeHUs] CKAHUPOBAaHUEM

Tema 3. (4 uwaca) Cxanepbl, CHEIUAIM3UPOBAHHOE  TMporpamMmHoe  00e-
CIIeYeHHE U OCHOBHBIE METOJIbl CKAHUPOBAHUS .

[enb paboThI: U3yYUTh TEXHUYECKOE obecrnieuyeHue, HEo0X0/H-
Moe TUIst o poBaHus, 0COOEHHOCTH u XapaKTepUCTUKHU ApXUBHBIX
CKaHEpOB.
3aganus:
1. U3ydenue TEXHUYECKON JIOKyMEHTAlN! CKaHHMPYIOLIETO obopy-
JIOBAHUS, IIPaBUII €ero JKCIUTyaTaluH. dopmyMpoBaHue Tpebo-
BaHUU K CHEHHATN3UPOBAHHOMY CKaHUPYIOLIEMY 000py1I0BaHUIO

IJIsL apXUBOB.
2. I/ISY'-IGHI/Ie OCHOBHBIX PCKHMMOB U METOJ0B CKaAaHWPOBAHM.
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3. BeimosineHne poOHOTO CKaHUPOBAHMS TEKCTOBBIX " rpaduye-
CKHX MaTE€pPHAJIOB B PA3INYHBIX PEKUMAX.

Koumponvnvie sonpocawi:

1. Kakue criennanbHbie TpeOOBAHMSI IPEABSBIISIOTCS K CKAHUPYIO-

uieMy o0OpyA0BaHUIO ISl apXUBOB?

1. Hcemounuku.

1.1.  Ocnosnuie.

1. KOmamena, [O.}O. Meroauueckue peKOMEHIALMM 110 3JEKTPOHHOMY KOIMPOBAaHUIO
apXUBHBIX JOKYMEHTOB M YIPAaBICHUIO TMOJy4YeHHBIM HH(popMannoHHbIM MaccuBoMm / FO.JO.
Omamesa, BHUMJIA.— M., 2013.— 125 c.- [en. B OLIHTU no 10KyMEHTOBEIEHUIO U apXHUBHOMY
neiy 26.06.2014, Ne 256.

2.0tyer mo HUP «Pa3zpaboTka mpoekTa OTpacieBOTO CTaHIAapTa CO3/IaHUs JIIEKTPOHHBIX
KOMMi apXWBHBIX JokyMeHTOB» M: BHUMIAJ, 2014. //Ony6aukoBano Ha caiite denepaibHOTO
apxuBHOTO areHTcTBa http://archives.ru/documents/methodics

JlononHurenbHbIE.

PykoBojicTBa 110 KCIUTyaTalliy apXUBHBIX CKAHEPOB — CM. Ha-

npumep: Ckanepsl fokymMeHTOB. Ckanepsl opmyiisipoB // Kopropa-

st «DJICKTPOHHBIHN apxXuB». WWW.elar.ru

3.Ilepeuens pecypcoB HHGOPMAITMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTu « IHTepHETY.

1.ApxuBbl Poccuu. [[lopran ®enepanbHON apXUBHOM CIyKObI|; [DneKTpoHHBIA pecypc] —
OnekTpoH, nan.— M., [2001].— Pexxum noctyna: www.rusarchives.ru, cBoO0IHBIN. — 3ari. ¢ sKpaHa.

2.NudopmanmonHo-cripaBoyHasi cucrema apxuHou orpaciu (MCCAQO) // KoncanruHrosas
rpymna «Tepmukay. http://www?2.termika.ru/issao?d&nd=982303573

4 MatepHuallbHO-TEXHUYECKOE 00CCTICUCHHE 3aHATHUS.

Y4eOHbIii KOMIBIOTEpHBIM Kiacc (cM. 1. 8. MarepuaabHO- TeXHHYECKoe oOecredyeHue
muctuiuineel.)  CkaHupyromee obOopynoBanue. IIporpammuoe obOecreuenue: I[Iporpammbel s
yIpaBiIeHUS CKAHUPOBAHUEM

Tema 4. (2 u).Ddopmar mpencraBieHUs OUU(POBAHHBIX  JOKYMEHTOB

[ens paloThI: U3y4EHHE TEXHOJIOTUU 00paboTKH 3JIEKTPOHHBIX
KOIUH JTOKYMEHTOB 110 33/IaHHBIM YCIIOBHUSIM.
3agaHus:

1. Uzyuenue IIPOrpPaMMHOT0 oOecrnieyeHus TUISE yIpaBieHuUs CKaHU-
pOBaHUEM u OIITUYECKOTO pacrno3HaBaHUs CHUMBOJIOB. N3yuenune
PYKOBOJICTBA M0OJIb30BATES.

2. [lonroroBka apaMeTpoB CKaHHPOBAHUS BBICOKOKaU€CTBEHHOT'O
u KOHTPOJIBHOTO n300pakeHus, HacTpoiika rapaMeTpoB CKaHU-
pOBaHUS.

3. OcymiecTBieHne paboThI o CKaHUPOBAHUIO KOMILIEKCa ap-
XHMBHBIX JOKYMEHTOB B pasHbIX pexuMax. CoxpaHnenue JlaH-
HBIX B rpaduyecKux ¢dhopmarax (MoIB30BATENBCKUM " apXuB-
HBIH).

4. OcyuiecTBieHue ONTUYECKOTO pacro3HaBaHUs CHUMBOJIOB. Komn-
TPOJIb pacro3HaBaHuUsl. Coxpanenue JAHHBIX B TEKCTOBOM ¢op-
Mare.

Konmponvhnvie sonpocuwi:

1. KakoBbI mapamMeTpsl peKHUMa CKAaHUPOBAHMSI, OT YETO 3aBUCUT MX
BBIOOD?

2. Kakwue nporpaMMbl HCIIOIB3YIOTCS JIJIS ONITHYECKOTO PacIio3HaBa-
HUSI CUMBOJIOB. KakoBbI UX OrpaHUYeHUS?

1. HUcmounuxu.


http://www.elar.ru/
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1.1. Ocnosnuie.

1. FOmamesa, FO.FO. Meronudyeckue peKOMEHIAIMH IO 3JIEKTPOHHOMY KOIMPOBAHUIO
apXUBHBIX JIOKYMEHTOB U YIIPABJICHUIO MOJy4YeHHBIM HH(OpMarmoHHbiM MaccuBoMm / HO.IO.
Omamesa, BHUMIA.— M., 2013.— 125 c.- den. 8 OUHTU 1o 70KyMEeHTOBEIEHUIO U apXHUBHOMY
neny 26.06.2014, Ne 256.

2.01uer no HUP «Pa3paboTka mpoekTra OTpacieBOro CTaHiapTa CO3JaHHS 3JIEKTPOHHBIX
KON apXuBHBIX JokymeHToB» M: BHUMNJIA/L, 2014. //Ony6nukoBano Ha caiite denepaabHOTO
apxuBHOTO areHTcTBa http://archives.ru/documents/methodics

1.2 JlomoaHUTEIbHBIC.

. PykoBojicTBa monib30BaTeINst MPOrpaMM st CKAHUPOBAHHSI U

FineReader (cMm. cipaBouHBIi pa3aen mporpaMMel).

3.ITepeuenn pecypcoB HHGOPMAITMOHHO-TEIIEKOMMYHHKAITMOHHOM ceTn HTepHET.

1.ApxuBbl Poccun. [ITopran denepanbpHOi apXUBHOM CIYKOBI|; [DIEKTPOHHBIN pecypc] —
OnektpoH, nadn.— M., [2001].— Pexum nmocryma: www.rusarchives.ru, cBoOOIHBIH. — 3ari. c
JKpaHa.

2. Federal Agencies Digitization Guidelines Initiative (FADGI) ([MuumatuBHas rpyriibia
o pa3zpaboTke peKoMeHaIuii mo oundpoBaHuio GeepalbHbIX areHTCTB));

caT Accolpanuu 1o ymnpaBlieHUI0 WHpoOpMmamnmeid u u3oOpaxeHusMu (Association for
Information and Image Management (AIIM)); omuTert 3.

http://www.digitizationguidelines.gov/still-image/digconv.html. Jara
obpamenus 12.01.2019;

3. Association of Records Managers and Administrators (ARMA International)) Caiit

MexayHapoaHoii opranu3aipeit mo cranaaptuzanuu (ISO) TexauueckuM KoOMUTETOM No

HpI/IKJIa[[HBIG CHUCTCMBbI CO31aHusA u XpaHCHUA JOKYMCHTOB
(URL;http://isotc.iso.org/livelink/livelink/open/tc171)
4. HanmoHanbHast opraHu3anueil o nHGopMannoHHBIM cTagaapram

(National Information Standards Organization (NISO)).

7 . M amepuanvro-mexnuyeckoe obecneuenue 3aHamusl.

VY4eOHbI KOMIBIOTEpHBIN Kiace (cM. M. 8. MarepuanbHO- TEXHHYECKOE oOecreueHue
mucuuiuinHel.) Ckanupytouiee obopyaoBanue. Ilporpammuoe obGecrieuenue: [Iporpammsl st
yrpaBiieHus: ckannpoBanueM u FineReader

1
Tema 5. (4 wu). Texuonmoruss wuHAeKcUpoBaHUs. CTaHZApTHl OMUCAHHS
JIOKYMEHTOB. MeTalaHHbIe

[enb 3aHATHSL: HU3yYUTh OCHOBBI CO3J1aHUs MOJIHOTEKCTOBBIX
6a3 JTaHHBIX u MTOMCKOBBIX CUCTEM o o1 poBaHHBIM KOMUSM J10-
KYMEHTOB

3agaHus.

1. Uzyuenue MEXKTYHApOIHBIX CTaHIapTOB JIEJIOTIPOU3BOICTBEHHBIX
METaJaHHBIX.

2. Nzyuenue MEKTYHAPOIHBIX CTaHJapTOB ONMMCaHUs apXHUBHBIX
JIOKYMEHTOB.

3. U3yuenue OTEYECTBEHHBIX CTaH/IapTOB ONMCAHUSA JIOKYMEHTOB B
JIETIONTPOU3BOJICTBE U APXUBHOM JIETIE.

4. CocraBrneHue KIaccudukaropa o KOMILIEKCY OTCKAaHUPOBAHHBIX
JTOKyMeHTOB Ha ocHoBe EK/IU.

5. Manekcanus KOMILIEKCA CKaHUPOBAaHHBIX JIOKYMEHTOB o co3-

JTAaHHOMY KJ1accu(pUKaTOpy.
Konumponvuvie gonpocwi:
1. KakoBbl TpeOOBaHUS K ONMCAHUIO aPXHUBHBIX JOKYMEHTOB B I10-
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HCKOBBIX CUCTEMAX?
2. Kaxossl ctpykrypa EK/IU u meToauka nnaexkcauuu uHpop-
maruu?
1. Hcmounuxu.
1.1. Ocnosnvie.
1.UCO 23081-1 R) «Hudopmarms u JIOKYMEHTaIU. [Tpouec-
Chl yIpaBlIeHUs JIOKYMEHTaMHU. Metananusie TUISE JIOKYMEHTOB:
Yacts 1. [Mpuamumnsn. M.: Ctangaptunadopm, 2006.
2. Enunplii  kiaccudukarop mokyMeHTHOW uH(opmanuu ApxuBHoro ¢onga Poccutickoi
®enepanun / [coct.: B.I'. Jlapuna (pyk. Temsl) u ap.]. — 2007. — 660, [1] c.: Tabn
1.2. Jlononnumenvnule.
1.UCO 8879:1986. Oo6paboTka nH(pOpMAIIUH. TexcToBbIe u VUpEK-
JICHYECKHE CUCTEMBI. CrangapTHBIi 0000IEeHHBIN A3BIK pa3mMer-
ku (SGML). — (Odur. nepeBon).
2.1CO 8601-2000 «DIIEeMEHTEI JAHHBIX u dbopmatsl oOMmeHa TaH-
HeiMu. OOMeH nHpopmanueit. [IpocTaBienue 1atT u BpeMeHI».
3.1CO 15489-1:2001 «udopmarus u JOKyMEHTalus — Vnpag-
JICHHE JIOKYMEHTaMI. nco 15489-1:2001 «nudopmanus u J0-
KyMEHTalus — YnpasieHue 1okyMeHntammw». M., 2007.
4.T'OCT 7.70- 2003. MeXrocyaapCTBeHHBIH CTaH-
nmapt. CUBU/I. Omnucanue 0a3 AaHHBIX UM MAalIMHOYUTAEMbIX WH(GOPMAIMOHHBIX MAaCCHBOB.
CocraB u o00o3HaueHHE XapaKTEPHCTUK. YTBepxkIeH MexrocygapcTtBeHHbIM CoOBETOM 110
CTaHJapTH3AIMK METpoioruu u ceptudukanuu, (mporoxon Ne 23 ot 22 mas 2003 r.) Beenen B
neiicreue 01.07.2004.M.:Crangaptundopm, 2008.
5.OyHKIMOHATbHBIE TpeOOBaHUA K HWH(MOPMALMOHHBIM CHCTEMaM apXWBOB JJIEKTPOHHBIX
noKkyMeHTOB opranuzanuid. M:Pocapxus, BHUNIA /. 2014 //Ony6nukoBano Ha caiite @enepaabHOro
apxMBHOro areHrcTBa http://archives.ru/documents/methodics.shtml
3.1lepeuensv pecypcoé ungpopmayuoHHo-meneKoMMyHUKAYUOHHOU cemu « Mnmepnem»y.
1.ApxuBbl Poccun. [[Topran denepanbHoii apXxuBHOW CiyxkObl]; [DneKTpoHHBIN pecypc] —
OnektpoH, nan.— M., [2001].— Pexxum noctyna: www.rusarchives.ru, cBoOOHBIN. — 3ari. ¢ sKpaHa.
2.MnpopmannonHo-cripaBoyHas cuctema apxuBHoit orpacnu (MCCAO) // KoncantuHronas
rpynna « Tepmukay. http://www?2.termika.ru/issao?d&nd=982303573
4.MamepuanvrHo-mexnuueckoe obecneuenue 3aHamusl.
VY4eOHbII KOMIBIOTEpHBIN Kiacc (cM. M. 8. MarepuanbHO- TEXHUYECKOE obecreueHue
muctumueel.) . CYBJl MS ACCESS

Tema 6. (2 wu.).PazpaboTka TEXHHYECKOTO 3a/JlaHUsi TIO0 CO3JIaHUI0 DIEKTPOHHOTO
MH(POPMAIIMOHHOTO pecypca

Lens 3aHATHA: W3yuYeHUE TEXHOJIOTHH co3JIaHus MMOJTHOTEKCTO-
BOI 0a3bl JaHHBIX.

3aoanus:

1. Uzyuenue MIPUMEPHOTO TEXHUYECKOTO 3aJJaHUs Ha CO3JaHNe
3JEKTPOHHOTO pecypca, COCTaBJICHUE IiaHa TEXHHUYSCKOT'O 3aza-
HUS.

2. CocraBieHue TEXHHUYECKOT'O 3aJIaHus JUTSE CO3JIaHUs MMOJTHOTEK-
CTOBOH 0asnl MaHHBIX o ApPXUBHBIM JOKyMEHTaM c OIMMCaHUEM

Ha ypoBHe (poH/a, OMHCH, JeNa, TOKYyMEHTA.

3. Peamuzanuss  0a3el gamHbix B CYBJ MS  Access, co3maHwe — TaOJMIl
«DouHgy, «Onucey, «Jlemoy, «JloxymeHT» (yuutbiBas TpeOoBaHUS
K METaJaHHBIM U CTaHJapThl OMTUCAHUS JIOKYMEHTOB).

4. Onucanne  (oHma, oOmMCH, JeJa W  MaccuBa M3  BCeX  JOKYMEHTOB
JieNia B CO3/IaHHBIX TabIuIax (He MeHee 5 aen).
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5. Coenunenue rpaguIecKoro daiina c U300pakeHHEM JIOKyMEHTa
1 3anucu 0a3bl JAaHHBIX C PEKBU3UTAMHU JOKYMEHTOB.

6. [lepeBoa TpaAWITMOHHOW OMUCH B AJICKTPOHHBIN (hopmar.

Koumponvnvie sonpocswi:

1. KaxoBbl 3Tamnsl peanu3anuy mpoeKTa co3JaHus 2JIEKTPOHHOTO

uH(pOpMaIMOHHOTO pecypca?

2.KakoBa CTpyKTypa TEXHHYECKOTO 3aJaHUs?

1.  Hcmounuxu.
1.1. Ocnosnuie.

1. IoCTt 52292-2004. VYupasienue OpraHu3aluei. ONEKTPOHHBIN
peraamMeHT aJIMMHHUCTPATUBHOU u cirykeOHoit JESITeIbHOCTH. OcHoB-
ubie nojoxkenus. C 1 uronst 2005 r. — M.: T'occranpapr, 2005

2.fOmamena, HO.FO. Meroauueckue peKOMEHAAMU 1O JJIEKTPOHHOMY KONHPOBAHUIO
ApPXUBHBIX JOKYMEHTOB M YIPAaBICHUIO TOMy4eHHbIM WH(poOpMannoHHbIM MaccuBoMm / HO.IO.
Omamesa, BHUMJIAL.— M., 2013.— 125 c.- Jden. B OLIHTHU no 10KyMEHTOBEICHHUIO U apXHUBHOMY
neiy 26.06.2014, Ne 256.

3. ®OyHKuMOHANbHBIE TpPeOOBaHUS K HH(POPMAIMOHHBIM CHUCTEMaM apXHWBOB 3JIEKTPOHHBIX
noKyMeHTOB opranuzanuid. M:Pocapxus, BHUNIA /. 2014 //Ony6nukoBano Ha caiite @enepaabHOro
apXUBHOTO areHTCTBA

http://archives.ru/documents/methodics.shtml

1.2. Jlononnumensvhuwie.

1.1SO/TR 14105:2011, Document management — Change management for successful electronic
document management system (EDMS) implementation — MeHEMKMEHT TOKYMEHTOOOOPOTA.
Opranuzanys BHECEHUS M3MEHEHUH I YCHEIIHOM pealu3alud CHCTEMbl MEHEIKMEHTa
anekTpoHHBIX JokymeHToB (EDMS). // Odunmaneueiii caiit ISO. www. http. ISO.com (mara
obpamienus 01.05.2012)

2.Pernament onudpoBku apxuBHbX ToKymMeHTOB ['KY T'OITAHO / TI'oc. o6miecTB.-mOJUT.
apxuB Huxeropon. 061.— Hmwkuamit Hosropon, 2012.— 12 c..//BHUNAA. CU® ODHTU.

3.BpemenHsblii pernmameHT OUM(POBKM apXUBHBIX JOKYMEHTOB ['OCyIapcTBEHHOrO apxuBa
crenuanbHoi nokymeHTauuu Huxeropoackoit oonactu / I'A cnen. qokymentanuu Huxeropon. 001.—
Hwxunit Hosropon, 2012.— 9 ¢./BHUNJA. CU® ODPHTU.

2.Jlumepamypa.

2.1. OcHosnas.

3anmaeB ['.3. AxrTyasibHble BONPOCHI CO3JAHMSI M XpaHEHHs] IU(PPOBBIX KOMUN apXHWBHBIX
NoKyMeHTOB //OtedyecTBeHHbIE apXxuBbl. 2012. Ne 2. C.55-58

2.2 Jlononnumenvuas.

Kapnayxos B.H., Mep3nskos H.C., Ocunosa H.M., Py6anos JI.H.

OnekTpoHHbIe 0a3bl TaHHBIX apxuBa Pocculickoit akagemMun Hayk //

OteuectBenHble apxuBbl. 2001. Ne 6. C. 35-41.

Tema 7. (2 u.).CnermanusupoBannoe 110 nms co3nanus 37€KTPOHHBIX apXUBOB

Llenb 3aHATHS: U3YYUTh OCHOBBI BbIOOpa crienuanusuposanHoro [10 nis coznanus
AJIEKTPOHHBIX aPXUBOB ITyTEM MX CPAaBHUTEIHHOTO aHAJH3a.

3aoanus:

N3yunTh onucanus (pyKOBOJICTBA aJ]MHHUACTPATOPA, TIOJIB30BATENS) ABYX CUCTEM IS
coznanus 1ekTpoHHbIX apxuBoB (FlyDoc, Directum, Documentum, Dnaa, [Iporpamma npocmoTpa
apxuBoB «COrus»).

1. ITpou3sBecTH perucTpanmio JOKYMEHTOB B pa3HBIX CUCTEMaX.

2. [IpouzBecTn TpaHcpopmaluo JIOKYMEHTOB u3 dbopmata B
¢dopmar.

3. IIponsBecTy MOUCK TOKYMEHTOB.


http://archives.ru/documents/methodics.shtml
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Pe3ynbTaThl cpaBHEHUS! CUCTEMAaTU3UPOBATh B BUIE€ TAOIHUIIBL.

Ne |Hazpan (®ynknum |Hazpanm [Otdernl HUcnoas3yemas |Bup
n/m |ue (ecsiu co- |5 CHCTEMbI CYB/, CHCTEMbI
U pa3pa- |CTOMT U3 |3KPAaHHBI |3JIeKTPOHHOI |dopmar 3J1IeKTPOHHOI0
00TYHK |IOACHCTEM (X 0 (bI) JAHHBIX apxuBa
cucrem |/ ¢popmato |apxmuBa (1o creneHu
bl MoayJeid (B KOPINOPAaTHUBHOCTH,
3JIEKTPO |— U 1oJIeH MacTadupoBaHUIo,
HHOT'0 |Ha3BaHHE |KAaXK/A0I0 MYJIbTH(POPMATHOCT
apxuBa |H ¢opmara u,
GyHKun GyHkuusam)
Ka%kK/10T0
MO/1YJIfA)
1 ]2 3 4 &) 6 7

Konmponvhvie 6onpocwi:
1. Kakue tpeboBanus npeabsaBisitorcs K [1O mist amekTpoHHOTO apxuBa?
1. Hcemounuku.
1.1 OcHosHvle
KOmamesa, FO.}O. Metoauueckre peKkoOMEHIalU MO 3IEKTPOHHOMY KOMHPOBAHUIO apXUBHBIX
JOKYMEHTOB ¥ YIPAaBJICHUIO MOJYYeHHbIM uHpopMannoHHBIM MaccuBoM / FO.FO. FOmamesa,
BHUNJAAL—- M., 2013.— 125 c.- Jen. B8 OLIHTU no nOKyMEHTOBEIEHHUIO M ApXUBHOMY JEIY
26.06.2014, Ne 256
OyHKIMOHANbHBIE TpeOoBaHHS K HWH(GOPMALMOHHBIM CHUCTEMaM apXHUBOB 3JEKTPOHHBIX

NOKyMeHTOB opranusamuii. M:Pocapxus, BHUNIAJ. 2014 //OnybnukoBaHo Ha caiTe
®denepanbHOro apxXuBHOTO areHTcTBa http://archives.ru/documents/methodics.shtml
2.JIutepatypa
2.1. OcHoBHas
Ky3nenos CJL [TpoGnembr BbIOOpaA 1o TUISt aBTOMAaTHU3aINH pa-

60T1bI ¢ okyMeHTamu // Cekpetapckoe feno. 2005. Ne 10. C. 20-24.

9.2. MetoanyecKue peKOMeHAAMH M0 MOAT0TOBKe MIUCbMEHHBIX padoT

Pedepar npencrasisier coboil KpaTKoe C:KaToe U3JI0KEHUE HAyYHO-TEOPETUUYECKOro MaTepuaa 1o
BBIOpAHHOM acTIUPAHTOM CTYJIEHTOM TeMe. Tema BbIOUpaeTcs U3 4Kciia MPeIIoKEHHBIX WIH MOXKET
OBITH OIpe/iesieHa CaMOCTOATEIBHO MO PEKOMEHIAllMU HaydHOro pykoBoautens. Pedepar nomxen
BKJIIOYATh B ce0sl OrjaBlieHHE, BBEJIECHUE, OCHOBHYIO YacTbh, 3aKIIOUYEHHUE, CIIMCOK HMCTOUYHUKOB U
JIUTEPaTyphl, COCTABIEHHbII B COOTBETCTBUU CO CTAHJAAPTHBIMHM TPeOOBAHMAMM K O0POPMIICHUIO
JTUTEpaTyphl, B TOM YHCJIE K CChUIKAM Ha OJJIEKTPOHHBIE pecypchl. Pabora momkHa HOCHTH
CaMOCTOSITENIbHBIM XapakTep, B cilydae OOHapy>KE€HUsI OTKPOBEHHOro Iuiaruara (JI0CIOBHOTO
LIUTUPOBaHUs 0e3 cCchbUIOK) pedepar He 3acuuThiBaercs. Cparoummil pedepar CTYIAEHT ODKEH
MIPOJEMOHCTPUPOBaTh yMEHHE paboTaThb C JIUTEpaTypod U UCTOYHUKAMHU, OTOUpaTh U
CUCTEMAaTHU3UPOBATh MAaTEPHUAIL, SICHO U MOHITHO U3J1araTh CBOU MBICIH.

Bo BBeneHun 00OOCHOBBIBAETCSI aKTyallbHOCTb BBIOPAHHOM TEeMBbI, ONPEAENSIOTCS LEeNH U 33Ja4u
pedepara, gaércs  aHaIM3  MUCIOJIB30BAHHOM  MCTOYHMKOBOM  0a3bl, KpaTKUH  aHAIU3
UCTOpUOTPAPUUECKON H3YYEHHOCTH TEMBl, (POPMHUPYIOTCA TMpeAMET U OOBEKT HCCIEIOBaHMUS,
TOBOPUTCA O €T0 CTPYKTYpE.
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B ocHOBHOIM wuacTh, pa3OuMTON Ha pasnenabl WM Mmaparpadbl, HM31araloTcs OCHOBHBIE (DaKTHI,
CBS3aHHBIE C TEMOH WCCIENIOBaHUsS MPOBOJUTCS WX aHalu3, (HOPMYIHPYIOTCS BBIBOABI (TIO
naparpadam).

3aKJIIOueHUE COJEPAKUT HMTOTOBBIE BBIBOJBI M, BO3MOKHO, MPEINOJIOKEHUS O TMEPCIEeKTHUBAX
MPOBEJICHUS JATbHEUIIINX UCCIICIOBAHUH 110 JaHHOU TEME.

CHuCOK MCTOYHUKOB U JIMTEPATYPHI JOJKCH OBITH COCTABICH B ajJ(aBUTHOM IOPSIKE B MOJTHOM
COOTBETCTBUH C T'OCYAapCTBEHHBIMU TpeOoBaHUsAMH K OuOinorpadudeckoMy onucanuo. Cpenu
HMCTOYHUKOB BHAYaJIe BBIJCIAIOTCS HEOMYOJUKOBAHHBIC a IMOTOM ONMYOJMKOBAaHHBIC HMCTOYHHKH.
CchUIKM B TEKCTE€ [OJ/DKHBI OBITh O(GOPMJICHBI TaKkK€ B COOTBETCTBHHM CO CTaHIAPTHBIMH
TpeOOBaHUSMU.

O6BEM pedepara — okono 1 .. (oxosno 40 000 3HakoB). Pedepar nomxeH ObITh HamedaraH (Ha
KOMIIBIOTEpE TEKCT Jyuiie Habupatb uepe3 1,5 wmm 2 unrepana [IHIPUDTOM 12 wumu 14) u
Mpe/ICTaBjlIeH Ha OyMaXHOM HOCHUTEJIE.

Pedepar nomkeH ObITh claH NpPENoOJaBaTENI0 HA MPEANOCIECAHEM CEeMUHApcKoM 3aHsTuu. llo
pedepary BoicTaBisieTcs 10 15 6amnoB. B ciydae Hecaauu pedepaTta CTyACHT HE AOMYCKAETCs 110
MIPOMEKYTOYHOTO KOHTPOJIS (3auéTa, sk3ameHa). Kpurepuu onenku pedepara mpuBeIeHbI B TyHKTE
5.2.

[TonroToBky pedepara pekoMeHAyeTCS HaYMHATH ¢ OMOIMOrpadUyecKoro MoUcKa U COCTABICHUS
O6ubarorpaguuecKoro CIucKa MCTOYHUKOB U JIMUTEPATYphl, a TaKXKe MOJATOTOBKU IJIaHa PabOTHI.
Kaxnpii U3 HaMEeUeHHBIX NYHKTOB IUIaHA JIOJDKEH OMHUPATHCS HA pas3IMYHble HCTOYHHUKU U
nuTepatypy. Tekct pedepara A0KEH ObITh CBA3HBIM, HEJIOMYCTUMBI IOBTOPEHUS, ()parMeHTapHBIH
nepecka3 pa3po3HEHHBIX CBEACHWA M (DAKTOB. TUTYIBHBIA JIUCT TOTOBUTCS B COOTBETCTBHH C
TpeOOBaHUSAMU, MPEIbIBIIEMBIMU K O(POPMIICHUIO TUTYIBHBIX JIUCTOB IUMIJIOMHBIX Pa0oT.
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IIpunoxenne 1. AHHOTAITHS
paboueii mporpaMMbl JUCIUITIHHBL

AHHOTAIIUSI PABOYEHA ITPOT'PAMMBI JIUCHUATLIAHBI

Hucturuimna «Co3aHue M SKCIUTyaTalysi apXuBOB OMM(POBAHHBIX JOKYMEHTOB» peau3yercss Ha
(bakynbTeTe apXUBOBEACHHS U JOKYMEHTOBEICHUS KadeIpoil apXuBOBEACHHUS.

L[eﬂb AACHUIUIMHBI — H3YYCHUC MCTOAWYCCKUX H TCEXHOJIOTUYCCKUX OCHOB IICPCBOAA
apXUBHBIX JOKYMEHTOB Ha TPaJULUOHHBIX HOCUTEISIX B 1ubpoByo ¢opMy, cO3IaHUs U
HKCIUTyaTallii apXUBOB OLIU(POBAHHBIX JOKYMEHTOB U 3JICKTPOHHBIX HHPOPMALMOHHBIX PECYPCOB.

3ajaun JUCUUILIINHBIL:

1) chopmupoBaTh TpeAcTaBicHHE 00 OCHOBHBIX HANpPaBJICHUSX HCIOIb30BAHUS TEXHOJIOTHH
olM(pOBaHUS B ApXUBHOM JIEJIE;

2) M3y4UTh OCHOBHBIC IIPHHIIUIIBI CO3IaHMsI U SKCILUTyaTalluy apXUBOB OLU(PPOBAHHBIX JJOKYMEHTOB;

3) chopmupoBaTh MpeAcTaBIeHHE 00 OCHOBHBIX MPHUHIMIAX U TEXHOJOTHUAX OLU(PPOBKH JOKYMEHTOB,;
4) u3y4uTh (PyHKIIMOHATBHBIC U TIPOU3BOICTBCHHBIC BOBMOYXKHOCTH CKAaHUPYIOILETO 000PYI0BAHHUS;

5) math MpenCcTaBICHUS O POJU CIEHUATUCTA JOKYMEHTOBEIA-apXUBHCTA B MPOEKTAX IO CO3aHHUIO
MH(POPMAIIMOHHBIX PECYpPCOB Ha OCHOBE OLM(POBAHHBIX JOKYMEHTOB;

6) math mpeACTaBICHHE O CO3JaHMM M MyOnukaiuu B MHTEpHETE MOJHOTEKCTOBBIX 0a3 JaHHBIX,
CO3JaHH1 BUPTYAJIbHBIX BBICTABOK B rio0ainLHOMI CC€TH,

7) chopmupoBaTh MpeACTaBICHHE 00 OCHOBHBIX HAIPaBICHUAX HU(PPOBOM pecTaBpalvi JOKYMEHTOB.
JlucuuniuHa HarpasjieHa Ha GOPMUPOBAHUE CIEIYIOIIMX KOMIIETEHIIUH:

[1K-4 CriocobHOCTh co37aBaTh U BECTH CHUCTEMbBI JOKYMEHTAIIMOHHOTO O00eCredeHUs YMpaBiICHHs U
apXMUBHOTO Jie7la Ha 0a3e HOBEUIINX TEXHOJOTUM

B pe3ynbrare 0cBOECHUS NUCHUIUIMHBI 00YUYaIOUTHICS TOJIKEH:

3HaTh - OCHOBHBIE HaIlpaBJICHUS NPUMCHCHHA TCXHOJIOIUH OIII/I(l)pOBaHI/IFI B apXHMBHOM JICJIC,

- HOPMAaTUBHO-METOUYECKYI0 0a3y CO3/1aHUs apXUBOB OIU(PPOBAHHBIX JOKYMEHTOB M (JOPMUPOBAHUS
AJIEKTPOHHBIX MHPOPMALMOHHBIX PECYPCOB; OCHOBHBIE MPUHIIHIIBI, 3TAllbl M TEXHOJIOTHH OLU(PPOBKU
JIOKYMEHTOB;

- OCHOBHBLIC IIPUHIMUIIBI, 3TAIlbl WU TCXHOJOIUH OHI/I(prBKI/I JOKYMCHTOB;

- (hyHKIHMOHAIIbHBIE U TPOU3BOJCTBEHHBIX XaPAKTEPUCTUKUA CKAHUPYIOILIETO 000PYI0BaHUS;

- PpOJib apXUBHCTA B IIPOCKTAX I10 OHI/I(l)pOBI)IBaHI/IIO CO3JaHNIO0 KOMIIJICKCOB apXMBHBIX JOKYMCHTOB U
ANEKTPOHHBIX HHPOPMAIIMOHHBIX PECYPCOB Ha UX OCHOBE;

- OCHOBBI TEXHOJOTMHM IU(POBOM pecTaBpaluu TrpapuuecKuX, TEKCTOBBIX W ayJUOBH3yaJIbHBIX
ApXUBHBIX JOKYMEHTOB;

- HauOosee 3HAYMMBIE MCKIAYHAPOAHBIC IPOCKTHI 110 OIII/I(i)pOBaHI/IIO KOMIIJICKCOB apXHBHBIX
JIOKYMEHTOB C Pa3JIMYHBIMU LIEJISAMU;

- Hau0Oojee 3HAUYMMBbIE DJJIEKTPOHHBbIE NyOIMKAUMU OLU(MPOBAHHBIX APXUBHBIX JOKYMEHTOB U
MIOJIHOTEKCTOBBIE 0a3bl JAHHBIX, CO3/IaHHBIE OTEYECTBEHHBIMH apXUBAMHU

YmMmeth ¢dbopMupoBath TpeOOBaHHS K apXWBY OLH(DPOBAHHBIX JOKYMEHTOB M 3JIEKTPOHHOMY
MH(DOPMALIMOHHOMY pecypcy M OTpakaTb M WX B TEXHHYECKOM 3aJaHHH; OCYIIECTBIATH
IMPOCKTUPOBAHNEC U ITOUCK I/IH(bOpMaIII/II/I B IIOJHOTEKCTOBLIX 0a3ax JaHHBIX,

Brnagerp Meromamu opraHuzaldu Tpolecca ouu(poBaHHs ApXUBHBIX JOKYMEHTOB, - HaBBIKAMH
JOKYMEHTUPOBAaHUSA TpeOOBaHMM K JIIEKTPOHHBIM apXWBaM M D3JEKTPOHHBIM HH(OPMALMOHHBIM
pecypcam.

- HaBblKaMH pabOThl CO CKaHUPYIOUIMM OOOpYJAOBaHMEM U TMPUKIAAHBIM IMPOTPaAMMHBIM
obecrnieueHreM B cdepe MpaBIeHHUs CKAHUPOBAHUEM U ONITUYECKOTO PACIIO3HABAHUS CHMBOJIOB.

[To auctumuiHE MpeycMOTpeHa TPOMEKYTOUHAsI aTTecTausl B opMe 3adeTa ¢ OI[CHKOM.

OO6mast TpyA0€MKOCTh OCBOSHUS TUCIUTUTMHBI COCTaBIsIET 3 3a4ETHBIX €MHHUIIBI.



